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lbÀ sk¡−dn \mjWÂ kÀÆokv kvIoansâ  {]hÀ¯-\-§sf GtIm-]n-̧ n-¡p-¶-

Xn\pw kpXm-cy-ambpw hkvXp-\n-jvT-]-c-ambn hne-bn-cp-̄ p-¶-Xn\pw sh_vssk-änsâ 

{]hÀ¯\w Bcw-̀ w Ipdn-¡p¶Xn\p apt¶m-Sn-bmbn F³-F-kv-Fkv bqWn-äp-ambn _Ô-s¸« 

hnh-c-§Ä tNÀt¡-−Xp−v.   

lbÀ sk¡−dn \mjWÂ kÀÆokv kvIoansâ  sh_vsskäv A{UÊmb   

www.dhsenss.kerala.gov.in  Â      User name  - kvIqÄ tImUv  BWv D]-tbm-Kn-t¡-−-Xv.  

]mkv thUn\mbn PnÃm-I¬ho-\dns\ _Ô-s¸-tS-−-Xm-Wv.   

t{]m{Kmw Hm^o-kÀ, {]n³kn-¸Â, eoUÀ F¶n-h-cpsS hnh-c-§fpw H¶mw hÀj thmf-

−n-bÀam-cpsS hnh-chpw sh_vsskänÂ tNÀ¡p-¶-Xn-\pÅ   Ah-km\ XobXn      s^{_p-

hcn 28 hscbmWv.   F³-F-kv-Fkv skÃnÂ \ÂIn-bn-«pÅ thmf-−n-bÀam-cpsS t]cv  am{Xta 

enkvänÂ tNÀ¡m³ ]mSp-Åq.  kzm{ib F³-F-kv-Fkv bqWn-äp-IÄ¡v F³tdmÄsaâv 

enÌpw aäp hnh-c-§fpw tNÀ¡m-\pÅ XobXn XpSÀ¶pÅ kÀ¡p-e-dnÂ \ÂIp-¶-Xm-Wv.  

hnh-c-§Ä tNÀ¡p-¶-Xn-\pÅ hyà-amb amXrI CtXm-sSm¸w tNÀ¡p-¶p. sh_vssk-änsâ 

]qÀ®cq]w DZvLm-S-\-̄ n\p tijw am{Xta e`y-am-Ip-I-bp-Åq.  

 

 

           H v̧ 

                                             t{]m{Kmw tImþ-Hm-Un-t\-äÀ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

INSTRUCTIONS TO ENTER VOLUNTEER DETAILS. 

 

 

1. Login to the NSS website. 

Type www.dhsenss.kerala.gov.in in the address bar of the web browser and press enter key. 

Then you will get the login page as shown below. 

 

Enter the user name and password and click the login button. After clicking the login button, you will 

get the home page as shown below. 

 



2. Change password. 

You must change the default password given to you, after logging in to the website for the first time.  

In order to change the password, click the Change Password link which is at the right side of the 

home page as shown in the following figure. 

 
 

When you click this, you will get the following page. 

 

 
You can enter the old password and the new passwords in the above page.  Click the save button 

after entering all the details.  Entering all the details and clicking the save button will give you the 

following page which will tell you that you password has been successfully changed. 

 
Click the Home button as shown in the above figure to go back to the home page. 

 



 

3. Enter Unit Details: 

Click the Unit Details menu as shown below. 

 

Then you will get the following page where  

 

You can enter all the Unit details in the above page as shown below. 

 



After entering all the details, click the save button.  After saving the page, you will get a page as 

shown below. 

 

Figure 1 

 

 

 

 

 

 

If you want to modify any of the details in the above page, click the edit button.  Then you will be 

able to make changes in the fields and click the save button again to save the changes. 

4. Enter volunteer details (Plus One). 

Inorder to enter the Plus One volunteer details, click the Set +1 Volunteers menu item in Volunteer 

Details menu as shown below. 

 

Then you will get the following screen. 

 

Here you can click the add button which is at the right top as shown in the above figure.  Then you 

will get the following screen.  



 

You can enter all the details about the volunteer in the above page.  For entering Plus One 

volunteers, no need to enter register number.  That column can be left blank. After entering all 

the details click the save button as shown below. 

 

After clicking the save button, you will get the page as shown below, where you can see a volunteer 

is listed in a table as shown in the following figure. 

 

In order to enter another volunteer for the plus one class, click the add button again and enter the 

volunteer details as explained above.  After entering and saving the second volunteer details, the table 

will be as shown below. 



 

You can enter all the volunteer details of plus one class like this.   

5. Modify  Volunteer Details. 

If you want to make changes in already entered volunteer details, click the  button at the right 

side of the volunteer in the table as shown below. 

 

Then you will get the volunteer entry page for the student as shown below.  You can make any 

modification in the above details.  Click save button, after making necessary changes.  You cannot 

modify the Admission Number of a  volunteer.  If you really want change the admission number, the 

only way out is delete the volunteer and re-enter the volunteer details once again. 

 

Click save button, after making necessary modification. 



6. Delete a volunteer 

If you want to delete a volunteer, click the  button, which is at the right side of the volunteer in 

the table as shown below. 

 

When you click this  (delete ) button, the page will prompt you whether you really want to 

delete the volunteer from the table or not as shown below. 

 

 
If you click ok button, the volunteer will be deleted permanently from the database.  After 

deleting a volunteer, you can see that the student name is removed from the volunteer list. 

 

7. Print Volunteer Details. 

In order to get a printout of the volunteers, click the print button, which is below the student list as 

shown in the following figure. 

 



Then a pdf file will be downloaded in your computer.  If you are using chrome as the browser, the 

downloaded file will be displayed as shown below. 

 

Click the downloaded file which is at the bottom left.  You will get the pdf file opened as shown in 

the following figure.    

 

You can take the printout of the above pdf file as you print any other pdf document. 

8. Enter Plus One Leaders. 

Click the  Set +1 Leaders menu item which is in the Volunteer Details  menu as shown in the 

following table. 

 



Then you will get the following page. 

 

You can select the two leaders from the above page as shown in the following figure.  

 

Once you select the two leaders, you can click the save button.  In the case of mixed schools, both the 

leaders must be of different gender.  When you click the save button, the screen will look as follows. 

 

You can see the names of the leaders in the above page.  If you want to modify the leaders, you can 

click the edit button. Then you will get the page as shown  below. 



 

You can change the leaders from the above page, if you want.  Finally click the save button to save 

the changes. 

9. Enter Plus Two Volunteers and leaders. 

Plus two volunteers and leaders can be added exactly in the similar way as  you enter the plus one 

volunteers and leaders.   Use the menu item , Set +2 Volunteers menu item in Volunteer Details. 

For entering the plus 2 volunteers and use the menu item Set +2 Leaders menu item which is in the 

Volunteer Details  for setting the plus 2 leaders.  When you enter the details for plus 2 volunteers, 

you  must give register number for each candidate. 
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