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NOTIFICATION

No. EX-11-1/9300/HSE/2024 Dated: 01/11/2024

Sub:- Notification for the conduct of First & Second year Higher Secondary
Examinations 2025 , First Year Higher Secondary Improvement/Supplementary
Examinations, March 2025 — reg.

Ref:- 1. G.O.(RT) No0.394/2022 G.Edn. dated 18/01/2022
2. G.O.(RT) No.2600/2023 G.Edn. dated 26/04/2023

THE BOARD OF HIGHER SECONDARY EXAMINATIONS, KERALA SHALL
CONDUCT FOLLOWING HIGHER SECONDARY EXAMINATIONS IN 2025

Second Year Higher Secondary Examination, March 2025.

First Year Higher Secondary Examination, March 2025

First Year Higher Secondary Improvement/Supplementary Exam, March 2025
Second Year Higher Secondary Say/ Imp Examination June 2025.

N =

SECOND YEAR HIGHER SECONDARY EXAMINATION MARCH 2025

A. The Second Year Higher Secondary Examination March 2025 Consists of :-

1)

2)

1) Continuous Evaluation (CE), 2) Practical Evaluation (PE), 3) Terminal Evaluation (TE)

Continuous Evaluation (CE)

(i)  Continuous Evaluation is based on the learning activities undertaken by the candidate
during the period of study.

(i)  Candidates who have undergone Continuous Evaluation (CE) for all subjects of the
Second year of the course only shall be eligible to appear for the Second Year Higher
Secondary Examination.

Practical Evaluation (PE)

a. Practical evaluation shall be based on the scheme and syllabus prescribed for the course and it

b.

shall be conducted at the end of the second year.

All candidates appearing for the second year higher secondary examination for the first time
shall attend the practical evaluation of all subjects for which there are practical evaluations as
per curriculum.

A candidate who attended the TE of a subject, but was absent for the PE, is eligible to attend
the PE alone at the subsequent SAY/improvement examination, provided he secures a separate
minimum score for the TE attended by him. Such candidates are eligible to appear for both TE
and PE at the subsequent SAY/improvement examination if he so desires.
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d. A candidate shall attend the practical evaluation of a subject only once. The scores obtained by
the candidate at the practical evaluation shall be carried forward for all subsequent
appearances. There shall be no provision for improvement of scores of practical evaluations.

3) Terminal Evaluation (TE)

There shall be only one scheme of Examination with 200 scores per subject.The total
combined scores of First and Second Year Examinations of each subject shall be 200.

a) The Grade in each subject shall be determined by the combined scores of First and Second
Year Examinations.

b) To become eligible for higher studies, a candidate should obtain D+ grade or above in all
subjects. To attain D+ grade for a subject, a minimum of 30% of the aggregate score of CE, PE
and TE should be obtained (ie., 60 scores should be obtained) with a separate minimum score of
30% of the total of First and Second year Terminal Evaluations. The minimum score required for
Terminal Evaluation for subjects with Practical Evaluation is 36 and for subjects without
Practical Evaluation is 48.

c¢) For securing D+ grade for Music, separate minimum of 30% score of T.E. as well as PE (24
scores each) shall be obtained.

d) D+ grade for Biology shall be decided by taking the scores of Botany and Zoology together and
hence a separate minimum for Botany and Zoology is not required.

e) For determining the grade in a subject, appearance in the First Year and Second Year
Examinations of that subject is compulsory.

B. Eligibility to reqister for the second year higher secondary examination

The candidates detailed below are eligible to register for the second year higher secondary
examination.

1. All school going and SCOLE Kerala candidates who have been promoted to the second year of
the higher secondary course can register for this examination provided they have undergone the
continuous evaluation process in all the subjects. Registration of candidates who have not
completed the CE process shall be cancelled.

2. Lateral entry candidates who have undergone the CE process of all subjects of the first and
second year of the course and who will have to register and appear for the first year higher
secondary improvement/supplementary examination March 2025 can register for this
examination.

3. Special category candidates who have undergone the CE process of the subjects of the first and
second year of the course in which they are appearing who will have to register and appear for
the first year higher secondary improvement/supplementary examination March 2025 can register
for this examination.

4. Private full course candidates who could not appear the second year examination previously can
register for this examination provided they had appeared for the first year higher secondary
examination March 2024 or they have to register and appear for the first year higher secondary
improvement/supplementary examination March 2025.
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5. No candidate who is otherwise eligible shall be detained from appearing for the examination
without written orders from the Director.

6. SPECIAL CATEGORY CANDIDATES -

Candidates who have completed the higher secondary course with a particular set of optional
subjects and registered for the second year higher secondary examination and reappearing
again for the higher secondary examination with a different set of optional subjects. Such
candidates need not appear for those subjects in the new combination for which they have
already became eligible during previous appearances. They shall register through SCOLE
Kerala and undergo the CE, P E and T E for all the subjects for both years for which they are
registering for the examination

NB : The candidates who have not attended in all subject of the first year higher secondary
examination or first year higher secondary improvement/Supplementary examination shall not
be eligible for result declaration even though they have attended Second year Higher secondary
Examinations and their_Second year Higher secondary Examination reqistration will become
invalid.

II. EIRST YEAR HIGHER SECONDARY EXAMINATION MARCH 2025

A. The First Year Higher Secondary Examination consists of
1) Continuous Evaluation (CE)

2) Terminal Evaluation (TE)

1) Continuous Evaluation (CE)

i)  Continuous Evaluation is based on the learning activities undertaken by the
candidate during the period of study.

i)  Only those candidates who have undergone Continuous Evaluation (CE) for all
subjects shall be eligible to appear for Terminal Evaluation of the First Year
Higher Secondary Examination.

2) Terminal Evaluation (TE)

i The First Year Higher Secondary Terminal Evaluation (TE) shall be conducted as per
timetable appended.

ii. The scores obtained in the First Year Higher Secondary Examination shall be carried
forward to the Second Year and the combined scores of First and Second Year
Examinations and grades obtained thereupon shall determine the eligibility of the
candidate for higher studies.

iii. There shall not be any grades or separate minimum scores for each subject at the First
Year Higher Secondary Examination. A score sheet showing the scores obtained for
each subject shall be issued.

iv. There shall not be any Practical Evaluation for the First Year Higher Secondary
Examination.
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V. Candidates admitted to the Higher Secondary course through higher secondary
School/Open School during the academic year 2024-2025 are eligible to be promoted to
the Second Year of the course only if they have registered for the First Year Higher
Secondary Examination, March 2025.

Vi, Only those candidates who have attended all subjects in the First Year Higher
Secondary Examination and completed the Second Year of the course are eligible to
register for the Second Year Higher Secondary Examination, March 2026.

B. Eliqgibility to register for the first year higher secondary examination

The following candidates are eligible to register for the first year higher secondary
examination:

1. Candidates admitted to the higher secondary course in 2024-2025 academic year shall be eligible
to register for the first year higher secondary examination, March 2024 provided they have
undergone the process of CE in all subjects of the first year. Registration of candidates who have
not undergone CE shall be automatically cancelled.

2. In the case of school going candidates, they shall have attained a minimum of 75% attendance
during the first year of the course. Shortage of attendance can be condoned in deserving cases
subject to rules in this regard.

3. Supplementary candidates shall not register for this Examination.

4. Special Category Candidates: Candidates who have completed the higher secondary course
with a particular set of optional subjects and registered for the second year higher secondary
examination and reappearing again for the higher secondary examination with a different set of
optional subjects. Such candidates need not appear for those subjects in the new combination for
which they have already became eligible during previous appearances. They shall register
through SCOLE Kerala and undergo the CE, P E and T E for all the subjects for both years for
which they are registering for the examination.

NB - The first year higher secondary Improvement/ Supplementary Examinations -2025 will be
conducted by the secretary along with the First Year Higher Secondary Examination March
2026 .

I11. FIRST YEAR HIGHER SECONDARY IMPROVEMENT/ SUPPLEMENTARY
EXAMINATION MARCH 2025

The First Year Higher Secondary Improvement/ Supplementary Examination of 2024 will be
conducted along with first year Higher Secondary Examination March 2025 as per the time table
appended.

ELIGIBILITY
1. REGULAR CANDIDATES:

1) Candidates who have appeared for the First Year Higher Secondary Examination, March 2024 can
register for this examination up to three subjects for improving his/her scores in those subjects.

2) Candidates who have registered for the First Year Higher Secondary Examination, March 2024,
but could not attend the First Year Higher Secondary Examination, March 2024 due to various
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reasons can register for the subjects for which they were absent. In addition to registering for the
absent papers such candidates can also register for improving the scores of upto three papers of the
appeared subjects. For eg. a candidate who had appeared for four subjects at the First Year Higher
Secondary Examination, March 2024 and was absent for the remaining two subjects can register for
the two subjects for which he/she was absent and also register for improving the scores of any three
subjects which he/she attended at the First Year Higher Secondary Examination, March 2024. A
candidate who was absent for all six subjects at the First Year Higher Secondary Examination, March
2024 can register for all the six subjects. Regular candidates who have appeared for all six subjects
at the First Year Higher Secondary Examination, March 2024 or this First Year Improvement/
Supplementary Examination,March 2025 alone are eligible to obtain result for the Second Year
Higher Secondary Examination, March 2025.

1. LATERAL ENTRY CANDIDATES

Candidates admitted to the Second Year of the Higher Secondary course from other
Boards/Institutions during 2024-2025 shall register and appear for all subjects in this
supplementary Examination as lateral entry candidates. They shall undergo Continuous Evaluation
in all six subjects of First Year of the Higher Secondary course. They shall be eligible to obtain result
for the Second Year Higher Secondary Examination March 2025 only if they register and appear for
the First Year Higher Secondary Examination in all subjects, at this Examination.

2. RE-ADMITTED CANDIDATES

The candidates who cancelled their second year examination registration 2024 and re-
admitted for the Second Year of the Higher Secondary Course in 2024-2025 shall be eligible for
getting retained their scores obtained in the first year higher secondary examination
previously. The candidate who cancelled the Second Year Examination should attend the
TE,CE and practical examination as the scores previously obtained will be cancelled along
with the examination cancellation. They shall be eligible for registering the second year higher
secondary examination March 2025 on the condition that, they register and appear for the
first year higher secondary Improvement/Supplementary examination 2025 in those
subjects forwhich they absent in first year examination.

3. Compartmental candidates

a. Candidates who registered for the second year higher secondary examination for the
first time from 2017 onwards and become ineligible for higher studies shall register
for this examination. Compartmental candidates shall be eligible for one time
registration for the first year and second year papers of the subjects for which they
failed to attain D+ or above grade.

b. In the case of a compartmental candidates appearing for the first year papers only, the
best scores obtained by the candidate for those papers at the previous second year
examinations shall be carried forward and vice versa.

c. Those who have appearing for both year of examinations, the previous scores will not
be carried forward.

d. Those who have not appeared for both year of examination their exam registration
become invalid.

e. Candidates appearing for First Year Supplementary examination in Biology should
attend both Botany and Zoology papers

Notification 2025 7



5.Special Category Candidates

Candidates who have completed the higher secondary course with a particular set of
optional subjects and registered for the second year higher secondary examination
and reappearing again for the higher secondary examination with a different set of
optional subjects. Such candidates need not appear for those subjects in the new
combination for which they have already became eligible during previous
appearances. They shall register through SCOLE Kerala and undergo the CE, P E
and T E for all the subjects for both years for which they are registering for the
examination.

SUBMISSION OF APPLICATIONS REGARDING

Application duly filled in shall be submitted to the Principal of the school where the student
is registered for the Examination previously along with prescribed fee. A passport-size
photograph attested by the Principal should be pasted in the space provided in the
application form. The candidates can have their application forms from their schools where
they appeared for the previous Examination or from the School where they are studying.
The Principals of the respective schools should register the candidates at their centre for
First Year Higher Secondary Improvement/Supplementary Examination, March 2025,
through online in the Department portal iExaMS. The school authorities concerned should
download the admission tickets of the candidates attending First Year Improvement/
Supplementary Examination, March 2025 and distribute the same to the candidates atleast
three days before the commencement of the Examination. The candidates on receipt of the
admission tickets shall check and get the defect, if any rectified then and there. The
notification is applicable to the SCOLE Kerala Candidates also. Application form is common
to all candidates. The Principals of the parent school shall receive the applications with
enclosures, consolidate the data, prepare the nominal roll and question paper statement of
the candidates attending the Examination and upload the details through Department

Portal before the last date fixed for the same.

CANDIDATES OF GULF SCHOOLS

The candidates from Gulf region shall submit their application in the center where they
had registered for the First Year Higher Secondary Examination previously. The candidates
of Gulf region can appear for the examination at the UAE exam centre OR any one of the

examination centres in Kerala where the Examination is conducted for the subject/subject
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combination in which the candidate has studied during the Higher Secondary Course. The
Principal of the parent school/co-ordinator of Gulf region shall forward the details of
students for prior sanction. The Principals of the parent school in Gulf region shall
forward the details of the students along with the Question Paper requirement to the
Examination Centres well in advance so as to enable the Principal of the Examination
Centre to consolidate the question paper requirement and to upload the same before the last
date prescribed for the same. The Principal of the parent school shall also forward the

details of candidates who appear the examination in Kerala to jdexamdhse@gmail.com.

CANDIDATES OF LAKSHADWEEP SCHOOLS

The candidates from Lakshadweep shall submit their application in the centre where
they had registered for the First Year Higher Secondary Examination, March 2024. The
candidates in Lakshadweep can appear for the Examination in centres provided in
Lakshadweep where they had appeared for March 2024 Examination. The Examination
centres are allowed for the First Year Improvement/Supplementary Examination on
condition that the entire responsibility regarding this Examination shall rest with the office

of the Director of Education, Administration of Union territory of Lakshadweep.

IV. SECOND YEAR HIGHER SECONDARY SAY/IMPROVEMENT EXAMINATION 2025

1. This examination will be conducted after the publication of the result of the second year higher
secondary examination March 2025.

2. A separate notification for the conduct of this examination willl be issued by the Secretary.

3. Consolidated certificates showing the eligibility/non-eligibility of a candidate for higher studies
at the SAY examination will be issued.

Eligibility to register for the second year higher secondary SAY/improvement
examination

1. Registration at the corresponding second year higher secondary examination is mandatory for
registering for the SAY/Improvement examination.

2. Candidates who registered for the second year higher secondary examination and failed to
become eligible for higher studies can register at the corresponding SAY examination for all the
papers for which they became ineligible, subject to the following conditions.

a. Candidates who have attained scores in CE, PE and TE, but failed to attain D+ or above
grade in a subject are eligible to register for the TE only of that subject.

b. Candidates who attained CE and PE scores but was absent for the TE of a subject are
eligible to register for the TE only of that subject.
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c. Candidates with CE and TE scores at the second year higher secondary examination, but
was absent for PE are eligible to register for the PE only of such subjects provided, they
have obtained separate minimum scores for the TE of the subjects concerned.

3. Regular candidates, of the second year higher secondary examination who became eligible for
higher studies, can register to improve the scores of any one of the subjects at the corresponding
Improvement examination.

4. A candidate cannot appear for SAY examination and Improvement examination at the same time.

V. Guidelines regarding submission of application for registration

Vi.

Vii.

viii.

Xi.
Xii.

Xiil.

XiVv.

All regular school going and lateral entry candidates for the first and second year
higher secondary examinations shall submit their fee to the principals of their
schools.

Regular SCOLE Kerala candidates shall submit the application and fee to the
principals of the examination centre allotted to them.

Compartmental and other candidates shall submit their applications along with
the fee to the principals of the examination centres where they wrote the
examination previously.

The principals shall take steps to register the candidates online.

No examination fee shall be collected for the first appearance from school going
students eligible for fee concession.

The Principal of the school shall get the examination fee of such students
reimbursed from the departments concerned and remit in the head of account
concerned.

The examination fee, certificate fee and fine (if any) collected shall be remitted
to the treasury by the principal in the prescribed head of account in time. The
chalan for the remittance shall be kept in schools and it shall be produced for
verification on demand. Examination fee shall be collected by the Principal by
issuing proper receipt.

Application forms can be had from the school office. The same can also be
downloaded from the Higher Secondary portal www.dhsekerala.gov.in.

Candidates who appeared for Higher Secondary Examination previously in sub
centers or in clubbed centers should submit application in the main centre.

No change of centre shall be allowed.
Applications submitted after the last date shall be rejected.
Candidates should not send applications directly to the Directorate.

A passportsize photograph shall be pasted in the space provided in the
application form. The photograph shall be attested by the concerned school
Principal.

Scole Kerala candidates shall submit their applications for higher secondary
examinations in the prescribed form along with the Private Registration Memo /
Attested copy of identity card issued by the Scole Kerala, remitting the
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prescribed fees to the Principal of the School which is assigned as their
Examination centre by the Scole Kerala authorities.

xv. All Scole Kerala candidates registering for the Second Year Higher Secondary
Examination shall submit self-attested copy of the score sheet of the First Year
Higher Secondary Examination.

xvi. School going candidates shall register for the Higher Secondary Examination
only for the subjects sanctioned to the school.

xvii. Candidates who have not undergone Continuous Evaluation will not be allowed
to appear for the Higher Secondary Examination even if they register for the
same.

xviii. The prescribed fee for the Examination shall be remitted to the School before the
last date. The School Principal shall remit the same to the treasury in time and
obtain the remittance chalan. The amount once remitted as Examination fees will
not be refunded or adjusted against the fee for a subsequent Examination on any
account.

V1. Terminal Evaluation

a. Preliminary arrangements

The Chief Superintendent shall be responsible for arranging the facilities for conducting the terminal
evaluation. He/She shall ensure that the following instructions are complied with.

1.

Sufficient number of rooms for conducting the examination, distribution of materials to
invigilators, collecting and packing of answer scripts, restroom for teachers, etc., shall be
arranged well in advance. All the rooms and the school premises shall be kept neat and clean.

. A strong room and a safe with double locker facility shall be arranged for the safekeeping of

question papers.

CCTVs shall be installed in the strong room, distribution, collection and packing rooms to avoid
malpractice.

A chart detailing the position of the various examination halls in the examination centre shall be
displayed at the entrance, to give easy access to these halls to the candidates and officials
connected with the examination.

A copy of the timetable and instructions to candidates shall be displayed at the entrance. The
Chief Superintendent shall prepare a ready reckoner as contained in Annexure- 11 of HSE
Manual 2022.

The front gate of the examination centre shall be kept open and a notice preventing the admission
of outsiders to the centre shall be displayed there.

All materials including stationeries required for the examination shall be kept ready sufficiently
early.

It shall be ensured that there is sufficient stock of main, additional, and bar-coded answer books
and CV covers.

It shall be ensured that all the necessary forms connected with the examination have been
downloaded.
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b. Seating arrangements

1. The seating arrangement for the terminal evaluation will be provided by the Secretary.

2. The higher secondary classrooms with an area of 9x6 meters shall be used as examination halls.
Other classrooms shall be used only in the absence of such examination halls.

3. Seating arrangement shall be made in such a way that under no circumstances shall candidates
appearing for the same subject be seated close to each other.

4. The walls and furniture of all the examination halls shall be cleaned of scribbling and posters and
all unnecessary furniture removed before the commencement of the examination.

5. The seating plan of the room shall be displayed in each examination hall and register numbers of
the candidates displayed in their respective seats.

c. Registers to be maintained

The following registers shall be maintained at all examination centres.

1. Register for opening, closing and sealing of safe containing question papers. (Annexure-12 of
HSE Manual 2022)

2. Register for question paper account. (Annexure-13 of HSE Manual 2022))

Stock register of main answer books, additional sheets,Practical answer sheets, barcoded answer

books and CV covers. (Annexure-14 of HSE Manual 2022)

Register for invigilation duty. (Annexure-15 of HSE Manual 2022))

Watchmen duty register. (Annexure-16 of HSE Manual 2022)

Daily seating arrangement register.

Despatch register of answer scripts. (Annexure-17 of HSE Manual 2022)

Daily report register.

Inspection register.

10. Register to record malpractice. (Annexure-18 of HSE Manual 2022)

11. Students Absentees Register.

w

©ooNo A

VI1I. Duties of the Principal

The principals shall
1. collect the examination fee from the candidates and register them online.

2. remit the fee collected in treasury and the original chalan receipt shall be kept safely for future
audit.

verify the question paper requirement and correct it if necessary.

receive all examination materials supplied to the school and keep them under safe custody.

take necessary steps for getting grace marks and other eligible concessions.

publish and upload the Continuous Evaluation scores.

download, countersign and distribute the admission tickets.

appoint a clerk, an office assistant and a night watchman.

appoint the internal examiners and laboratory assistants for practical evaluation.

10. distribute the score sheets/certificates, migration certificates, etc., to all candidates.

11. withdraw the fund allotted for meeting the expenses relating to the examinations from the
treasury, and hand over the same to the substitute chief superintendent if any.

©ooNo kW
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12.
13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

settle all accounts relating to funds drawn for the examination.
take action upon all instructions relating to the examination issued by the Secretary from time to
time.

collect the applications in respect of Special Category candidates in each centre, verify the same and
prepare a consolidated list. This list of Special Category candidates along with a copy of their
applications shall be forwarded to the Secretary.

make the corrections, if any in the case of school going candidates details and should be effected first
in the data base of the ICT Cell and the proof of the same shall be produced to make similar
corrections in the data base of the Examination wing of the Directorate.

make the corrections, if any, of the details of Scole Kerala candidates and should be effected first in
the data base of the Scole Kerala and proof of the same produced so as to make the same correction in
the data base of the Examination wing of the Directorate.

take steps to de-register the candidates who does not have CE scores and admission tickets shall not
be issued to such candidates.

see that all candidates registered for the examination in the school are included in the nominal roll
published in the iExaMS portal and the finalised data is uploaded within the time limit prescribed.

ensure that uniform format is used for the service of scribes and for sanctioning concessions to
disabled candidates. (See Annexure 31 of HSE Manual 2022)

ensure that there are no defects in the admission tickets and that each candidate is in possession
of his / her admission ticket during the examination.

ensure that all candidates registered in the School are allotted admission tickets. Mistakes, if
any in the admission ticket of a candidate shall be brought to the notice of the examination wing
of the Directorate in writing immediately and necessary corrections shall be made after proper
instructions issued by the Secretary.

ensure that admission tickets are not be issued to candidates who have not undergone Continuous
Evaluation even if they have registered for the examination.

contact the Examination branch of the Directorate and act accordingly, for any post result
correction or for releasing a withheld result.

Verify thoroughly the certificates immediately on receipt of the same, put his/her hand written
signature, name seal and school seal in the prescribed dimension in the place provided and issue the
same to the candidates after receiving proper acknowledgement of the candidate in the counterfoil.
be entrusted to initiate steps to redress the complaints related to examinations in the school
concerned, if any, of the candidate in accordance with the existing rules / norms. If needed, the
Principal alone shall contact the Directorate for further clarification.

be solely responsible for the errors that may occur while uploading CE and students’ data. No
changes will be allowed in the uploaded CE score. Each teacher shall verify the printouts of the
CE scores to be uploaded and these shall be further verified by the Principals. For avoiding
corrections the scores obtained by the candidate should be exhibited in the Notice Board and the
signature of the candidate should be obtained in the print out before and after uploading the CE
Score.

check the higher secondary portal (www.dhsekerala.gov.in) everyday for departmental
communications/circulars. All communications/circulars in connection with the examination
will be communicated through the portal only. No separate hard copy will be sent to the
schools. The Principals shall download the circulars in the Higher Secondary Portal and strictly
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28.

29.

comply with the instructions given by the Secretary, from time to time. They shall intimate the
details of all circulars to the staff and students.

The application for concession to candidates with special needs, with all necessary documents
shall be submitted online .The order sanctioning eligible concessions to candidates with special
needs shall be obtained from the respective Regional Deputy Directors in time.

The Principal shall ensure that all entries in the application for condonation of shortage of
attendance are correctly made and enclosures submitted properly. Each application for
condonation should be recommended by the Principal. Applications of Std: X1 and XII should
be submitted separately with a list comprising the name of students who applied for
condonation of shortage of attendance in each class. The last date for calculating the total
attendance of a Std X1l candidate is fixed as 31/12/2024and the last date for calculating the
total attendance of a Std XI candidate is fixed as 31/01/2025. Application for condonation
which are complete in all respects alone shall be recommended and forwarded to the concerned
authority. On no account a candidate with less than the minimum prescribed attendance or who
is not in receipt of the order regarding condonation of shortage of attendance shall be permitted
to appear for the Higher Secondary Examination. Applications submitted after the last date
prescribed for the same shall be rejected.

VI1I1. Duties of Chief Superintendents.
The Chief superintendent shall:

1.

10.

11.
12.

13.
14.

take measures to ensure the smooth conduct of practical and terminal evaluations strictly as per
the instructions issued in this regard.

maintain all the registers prescribed in connection with the examination.

receive the main, additional and barcoded answer books and CV covers supplied to the school
and maintain their account.

ensure that his/her monogram is affixed on the facing sheet of the answer book and also on the
additional sheets supplied to candidates in the examination halls. Also, ensure that the monogram
is affixed on the answer script just below the point where the candidate finished writing.

ensure that the monogram is not affixed anywhere in the barcoded answer script meant for double
valuation subjects.

receive the question papers from the Secretary in the presence of the deputy chief
superintendents.

take every measure to ensure the safety of the question papers and keep one of the keys of the
safe containing question papers.

make all necessary arrangements for the conduct of the examination.

purchase materials for Practical Evaluation and stationery for terminal evaluation.

supervise and control the Deputy Chief Superintendents, Invigilators, External Examiners and the
other staff appointed for the conduct of the examinations.

take necessary action as per rules in the case of malpractices.

collect answer scripts from the invigilators, pack them as per instructions and send them to the
CV camps concerned in time.

disburse TA/DA and remuneration to officials and the scribes appointed as per rules.

maintain all accounts of expenditure in connection with the examination. The principal and the
substitute chief superintendents shall be jointly responsible for settling the amounts sanctioned
for the conduct of examinations.
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I X. Duties of Deputy Chief Superintendents
The deputy chief superintendent shall

1.

9.

work under the control and supervision of the chief superintendent and render all assistance for
the conduct of examination as per rules.

(Senior deputy chief) act as the chief superintendent in the temporary absence of the Chief
Superintendent.

report directly to the Secretary any irregularity /violation of rules noticed in the examination
centre. Such cases shall be reported immediately over the phone. He/she shall also email a
detailed report on the same day itself.

be present in the examination centre at the time of receipt of question papers and ensure all the
question papers required for the centre have been received in sufficient numbers. He/She shall
also verify whether the seals on the question paper packets are intact. Verification of the seal on
the question paper packets shall be done on each day of the examination at the time of opening of
the question paper packets.

ensure the question papers are kept in a separate safe with double locker facility, which can be
opened only by using two keys. One of the two keys shall be kept by the senior deputy chief
superintendent.

verify whether the seating arrangements in the examination halls are as per the guidelines.

be present at the time of opening and closing of the question paper locker and authenticate his
presence by signing in the relevant register.

visit all rooms when the examination is in progress and ensure that the invigilators are performing
their duties as per rules and that the candidates are not indulging in any malpractices.

(Senior deputy chief) assign duty to all the invigilators on each day of the examination.

XXI. Duties of Invigilators

The invigilators shall

1.

©

10.

report before the chief superintendent of the examination centre, 45 minutes before the
commencement of the examination on all days. He/She shall be present in the examination hall
30 minutes before the examination begins.

discharge duties as per instructions from the chief and deputy chief superintendents.

be responsible for maintaining discipline and decorum in the examination hall. He/she shall not
permit the candidates to move about in the hall while the examination is in progress

ensure that the examination hall and the furniture therein are free from scribbling and posters.
ensure that the main and additional answer books (except for double valuation papers) bear the
monogram

admit the candidates to the examination hall after the first bell and verify their identity as per the
photograph on the admission ticket.

ensure that the candidates are seated as per the seating arrangement register.

issue main answer books to the candidates, after putting his/her dated initials, at the second bell.
ensure that the register number written by the candidate in figures and words in the facing sheet
of the answer book tallies with the register number printed on the admission ticket.

verify whether the correct question paper packets, applicable to candidates in his/her particular
hall for the day and session, have been supplied and open the same after obtaining the signatures
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of two candidates in the room. He/She shall put his/her signature on the question paper packet in
the space provided for the same.

11. issue appropriate question papers to each candidate at the third bell.

12. make sure that no candidate has been admitted to the examination hall after 30 minutes from the
commencement of examination and no candidate leaves the examination hall before 30 minutes
to the completion of the examination.

13. ensure that the candidates have not brought any material/devices that would help in malpractice.

14. ensure that the candidates do not receive any external help or indulge in discussions among
themselves in the examination hall.

15. report attempts of malpractice, if any to the chief superintendent without delay.

16. issue additional sheets as per requirement and maintain its account.

17. ensure that the sheets already issued are completely used up, before issuing fresh additional

sheets.

18. be vigilant throughout the examination and not leave the hall when the examination is in
progress.

19. not indulge in any activity in the examination hall that can come in the way of their duties as an
invigilator.

20. check whether the number of additional sheets attached to the main answer book has been entered
in the space provided in the facing sheet and that it tallies with the number of additional sheets
issued as per records.

21. collect the answer scripts after the time allotted for writing the examination and hand over the
same to the chief/deputy chief superintendent.

XI. Clerk

The principal shall appoint a clerk to assist in the conduct of the examination. He/She shall attend to
all clerical works related to the examination including the keeping of accounts and packing of answer
scripts as instructed by the chief superintendent.

XI1.Office Assistant

The principal shall appoint an office assistant for terminal evaluation. He/she shall assist the chief
superintendent in all matters relating to the examination including packing and dispatching of answer
scripts.

XI11. Night Watchman

A night watchman shall be appointed by the principal for the security of question papers. He/She
shall be on duty from the time the chief superintendent leaves the school after duty till the time the
chief superintendent relieves him from duty, the next working day.

XI1V. Revaluation/Scrutiny And Photocopy of Answer Scripts

(@ The Directorate of General Education (Higher Secondary) provides the candidates the
opportunity to get their answer scripts re-valued and scrutinized for those papers without double
valuation. Photocopies of the valued answer scripts are also issued on request. This facility is
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available for all TE examinations conducted by the Directorate. If there is any dissatisfaction or
complaint regarding valuation, the candidate should apply for revaluation within the specified
time limit. The Directorate will not entertain written request for revaluation or award of scores
from any candidate who did not avail the opportunity to get their answer scripts revalued by
submitting proper application with prescribed fee within the time frame.

(b) Notification for Revaluation/ Scrutiny /Photocopy shall be issued after the publication of the
results of each examination.

(c) Application in the prescribed format shall be submitted to the Principals of the Examination
centre where the candidate registered for the Examination before the last date. Format of the
application form is available in the web portal www.dhsekerala.gov.in

(d) Details of Fee

a) Revaluation - Rs. 500/- per paper
b) Scrutiny - Rs. 100/- per paper
c) Photocopy - Rs. 300/- per paper

(e) Students who got changes in scores after Revaluation/Scrutiny shall submit application for
new certificate/scoresheet along with the old certificate/scoresheet in original before the school
principal concerned and the principal shall verify and submit the same to the Directorate at the
earliest. On getting the application and certificate/scoresheet from the principal, new
certificate/scoresheet will be issued after verification to the school concerned within 10 days.
The Fee for revaluation will be refunded if the revaluation score exceeds 10% or above of the
original score.  The request for refund should be submitted to the Principal. In the case of
unaided school students the request for refund should be submitted to the Directorate through
the principals concerned.

() The facility for Revaluation, Scrutiny and Photocopy shall not be available for
Practical Evaluation.
(9) Belated applications for Revaluation and Scrutiny will not be considered.

(h)y Fee for application for Photocopy of answer scripts of all examinations conducted in 2025,
submitted after the last date prescribed shall be Rs. 1000/- per paper.
i) Application for Photocopy of answer scripts received after one year from the date of

publication of result will not be considered.

XV. CONCESSIONS TO DIFFERENTLY - ABLED CANDIDATES WITH SPECIAL NEEDS

Applications for concessiton to eligible differently abled candidates shall be submitted with
necessary documents to the respective Regional Deputy Director, Higher Secondary Education
through principal before 15/01/2025.

XVI._GRACE MARK

Grace marks will be awarded as per government decisions and orders. The maximum grace
mark that can be allotted to a subject is limited to raising the score of that subject to 90%.The
grace mark awarded to each subjects shall be shown separately in the certificate/score sheet.
Grace Mark will not be awarded for improvement examinations.
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XVII. Cancellation of registration

A candidate who has registered as a regular candidate for the second year higher secondary
examination can apply for the cancellation of the examination registration. The application for
cancellation, (Annexure- 6 of HSE Manual 2022) recommended by the Principal of the school, along
with the original chalan for remittance of the prescribed fee, shall be submitted to the Secretary before
the publication of the result of the examinations concerned. Cancellation shall be granted observing the
following norms.

1. Cancellation of registration shall be done as per the request of the candidate through the
authority concerned and a certificate in this regard will be issued as per norms.

2. Once a candidate’s registration is cancelled, his/her next appearance shall be treated as the first
appearance.

3. The first year scores of a candidate, applying for cancellation of registration of second year
examination, shall be retained.

4. Cancellation of the first year higher secondary examination shall be granted only as a part of
course cancellation.

5. Cancellation shall not be granted to the first year improvement/supplementary/second year
SAY/improvement examinations.

XVIII. Migration Certificate

Migration certificates shall be issued to all candidates who become eligible for higher studies at
the higher secondary examination without applying for the same. Candidates who fail to become
eligible for higher studies shall also be issued migration certificate on submitting separate
applications(Annexure — 29 of HSE Manual 2022). Candidates applying for duplicate migration
certificate shall submit an application in the prescribed format (Annexure — 30 of HSE manual 2022)
along with the required documents and chalan for the prescribed fees.

XIX. Double Valuation

Double valuation are conducted for the valuation of answer scripts of the second year Physics,
Chemistry and Mathematics (Science and Technical stream) papers, the scores of which are reckoned
while preparing the rank list for admission to various professional courses. There shall be no

revaluation facility for these papers.

XX. Scheme Finalization Camp, 2025

Prior to the commencement of Centralised Valuation Camps, a scheme finalization camp/online
scheme finalization will be conducted to finalise the Scheme of Valuation and the valuation will be
based on the finalized scheme of valuation prepared thus and the same will be published in the higher
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secondary portal for the awareness of students also. Teachers who are willing to participate in the
scheme finalization camp should express their willingness at the time of teacher data collection through
online. Circular in this regard will be published in the Higher Secondary portal in due course.
Teachers selected for scheme finalization camp are not permitted to decline (relinquish) the
appointment. Such teachers will not be considered for appointment in Scheme Finalisation Camps in
future.

Sd/-

sd/-
JEEVAN BABU K. IAS Dr.K.MANICKARA]
CHAIRMAN SECRETARY

BOARD OF HIGHER SECONDARY

BOARD OF HIGHER SECONDARY
EXAMINATIONS, KERALA,
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Housing Board Buildings, Santhi Nagar, &
Thiruvananthapuram -1. JOINT DIRECTOR [EXAMINATIONS]
& Directorate of General Education

DIRECTOR OF GENERAL EDUCATION(I/C)
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APPENDIX-I

TIMETABLE FOR THE SECOND YEAR HIGHER SECONDARY EXAMINATION -MARCH 2025

SL.
DATE SUBJECTS
NO.
03/03/2025 AN
1. MONDAY PART I ENGLISH
05/03/2025 AN
2. WEDNESDAY PHYSICS, SOCIOLOGY, ANTHROPOLOGY
3 07/03/2025 AN BIOLOGY,ELECTRONICS,POLITICAL SCIENCE, SANSKRIT SAHITHYA, COMPUTER
* FRIDAY APPLICATION, ENGLISH LITERATURE
4 10/03/2025 AN CHEMISTRY, HISTORY, ICS(I)..II\\’III\\II’III?NiléigIO‘}QEY :Nﬁli'é‘gRE, BUSINESS STUDIES,
* MONDAY
5. 17/ g,?é;gii AN MATHEMATICS, PART III LANGUAGES, SANSKRIT SASTRA, PSYCHOLOGY
19/03/2025 AN
6 PART II LANGUAGES, COMPUTER SCIENCE AND INFORMATION TECHNOLOGY
* WEDNESDAY
21/03/2025 AN
7. FRIDAY ECONOMICS, ELECTRONIC SYSTEMS
8. 24/03/2025 AN GEOGRAPHY, MUSIC, SOCIAL WORK, GEOLOGY, ACCOUNTANCY
MONDAY
HOME SCIENCE, GANDHIAN STUDIES, PHILOSOPHY, JOURNALISM
26/03/2025 AN ’ ’ ’ ’
o. WEDNESDAY COMPUTER SCIENCE, STATISTICS
ART SUBJECTS
DATE SUBJECTS
1. 03/03/2025 AN PART I ENGLISH
MONDAY
05/03/2025 AN
2. WEDNESDAY SUBSIDIARY
07/03/2025 AN
3. FRIDAY AESTHETIC
10/03/2025 AN
4. MONDAY SANSKRIT
17/03/2025 AN
5. MONDAY LITERATURE
19/03/2025 AN
6. WEDNESDAY PART II LANGUAGES
21/03/2025 AN
7. FRIDAY MAIN

TIME OF EXAMINATION
Subjects without Practicals 1.30 PM TO 4.15 PM [IST] including Cool Off Time of15 minutes
Subjects with Practicals except Biology & Music 1.30 PM TO 3.45 PM [IST] including Cool Off Time of15 minutes

Biology 2.00 PM TO 4.25 PM [IST] including Cool Off Time (25 minutes ie., 15minutes for
Botany & Zoology and 10 minutes preparatory time for Zoology)
Music 1.30 P.M TO 3.15 P.M [IST] including Cool Off Time

NB:1 The Practical Evaluation will be conducted from 22/01/2025.
2.0n Fridays examination starts from 2 PM onwards and duration changes accordingly.
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APPENDIX-11

TIMETABLE FOR THE FIRST YEAR HIGHER SECONDARY EXAMINATION - MARCH 2025/ FIRST

YEAR HIGHER SECONDARY IMPROVEMENT /SUPPLEMENTARY EXAMINATION - MARCH 2025

SL.
DATE SUBJECTS
NO.
1 06/03/2025 AN PART II LANGUAGES, COMPUTER SCIENCE AND INFORMATION TECHNOLOGY
THURSDAY
2 11/03/2025 AN HOME SCIENCE, GANDHIAN STUDIES, PHILOSOPHY, JOURNALISM,
TUESDAY COMPUTER SCIENCE, STATISTICS
3 15/03/2025 AN CHEMISTRY, HISTORY, ISLAMIC HISTORY & CULTURE, BUSINESS STUDIES,
SATURDAY COMMUNICATIVE ENGLISH
4 18/03/2025 AN GEOGRAPHY, MUSIC, SOCIAL WORK, GEOLOGY, ACCOUNTANCY
TUESDAY
5 20/03/2025 AN BIOLOGY, ELECTRONICS,POLITICAL SCIENCE, SANSKRIT SAHITHYA,
THURSDAY COMPUTER APPLICATION, ENGLISH LITERATURE
22/03/2025 AN
6 SATURDAY PHYSICS ,SOCIOLOGY, ANTHROPOLOGY
7 25/,?3]/325%15‘, AN MATHEMATICS, PART III LANGUAGES, SANSKRIT SASTRA, PSYCHOLOGY
27/03/2025 AN
8 THURSDAY ECONOMICS, ELECTRONIC SYSTEMS
29/03/2025 AN
9 SATURDAY PART I ENGLISH
ART SUBJECTS
DATE SUBJECTS
06/03/2025 AN
1. THURSDAY PART II LANGUAGES
2. 11/03/2025 AN SUBSIDIARY
TUESDAY
15/03/2025
3. AN MAIN
SATURDAY
18/03/2025 AN
4. TUESDAY LITERATURE
20/03/2025 AN
5. THURSDAY SANSKRIT
22/03/2025 AN
6. SATURDAY AESTHETIC
29/03/2025 AN
7. SATURDAY PART I ENGLISH

TIME OF EXAMINATION

Subjects without Practicals

Music

1.30 PM TO 4.15 PM [IST] including Cool Off Time of15 minutes
Subjects with Practicals except Biology & Music 1.30 PM TO 3.45 PM [IST] including Cool Off Time of15 minutes
Biology

1.30 PM TO 3.55 PM [IST] including Cool Off Time (25 minutes ie., 15minutes for
Botany & Zoology and 10 minutes preparatory time for Zoology)
1.30 P.M TO 3.15 P.M [IST] including Cool Off Time
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APPENDIX-3

LIST OF SUBJECTS WITH PRACTICAL EVALUATION

PHYSICS

CHEMISTRY

MATHEMATICS

BOTANY

ZOOLOGY

GEOGRAPHY

COMPUTER SCIENCE

COMPUTER APPLICATIONS

ACCOUNTANCY WITH COMPUTER ACCOUNTING

. COMMUNICATIVE ENGLISH
. ELECTRONICS

. HOME SCIENCE

. GEOLOGY

.PSYCHOLOGY

. SOCIAL WORK

. STATISTICS

. GANDHIAN STUDIES

. JOURNALISM

. MUSIC

. ELECTRONIC SYSTEMS

. COMPUTER SCIENCE AND INFORMATION TECHNOLOGY
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APPENDIX-4

DETAILS FOR SUBMISSION OF APPLICATIONS AND REMITTANCE OF

EXAM FEE

&

OTHER IMPORTANT DATES

) First Year
sl First
No Last Date Imp/Sup Second
' Year Year
1 For receiving application without fine 08/11/2024 | 08/11/2024 | 08/11/2024
2 58[_ receiving application with afine of Rs. | 151115004 | 1571172024 | 15/11/2024
For receiving application with an additional
3 | fine of Rs. 5/- per day (Fine Rs. 20 + 20/11/2024 | 20/11/2024 | 20/11/2024
additional fine Rs. 5/day)
For receiving application with a Super fine of
4 Rs. 600/- 23/11/2024 | 23/11/2024 | 23/11/2024
(Fee +Rs. 600/-)
Publication of candidate details through
5 EXAMS 30/11/2024 | 30/11/2024 | 30/11/2024
6 Uploading of CE details to IEXAMS 03/02/2025 | 03/02/2025 | 06/01/2025
7 For submlss!on of CE related items by Open 03/02/2025 | 03/02/2025 | 06/01/2025
School candidates
8 Downloading of Admission Tickets 15/02/2025 | 15/01/2025 | 15/01/2025
9 Commencement of Practical Evaluation - - 22/01/2025
For submission of application for special
10 | concessions for dlffe_rently ablt_ed / mentally 15/02/2025 | 15/01/2025 | 15/01/2025
challenged students in the Regional Deputy
Director Offices.
06/03/2025 | 06/03/2025 | 03/03/2025
11 | Terminal Evaluation TO TO TO
29/03/2025 | 29/03/2025 | 26/03/2025
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APPENDIX-5

THE PATTERN OF ALLOTMENT OF SCORES FOR HIGHER SECONDARY EXAMINATION, MARCH, 2025

Total Score for

Subject & Paper First year Second year Combined TotYaeIa(rI;irst & Second Msi:iprr’:lrrr?:fir SE:Jigii:is"(tgofzrult-lth?O
TE (30%) - Grade D+)
TE | CE | PE Total TE CE PE Total TE CE PE Total

Part | ENGLISH 80 20 -- 100 80 20 - 100 160 40 -- 200 48 60
Part Il Languages 80 20 - 100 80 20 - 100 160 40 - 200 48 60
CompSci.&Inf. Technology 60 20 - 80 60 20 40 120 120 40 40 200 36 60
Physics 60 20 - 80 60 20 40 120 120 40 40 200 36 60
Chemistry 60 20 - 80 60 20 40 120 120 40 40 200 36 60
Computer Science 60 20 - 80 60 20 40 120 120 40 40 200 36 60
Home Science 60 20 - 80 60 20 40 120 120 40 40 200 36 60
Electronics 60 20 - 80 60 20 40 120 120 40 40 200 36 60
Geology 60 20 - 80 60 20 40 120 120 40 40 200 36 60
Electronic Systems 60 20 - 80 60 20 40 120 120 40 40 200 36 60
T 30 |10 ~ | 40 |3 | 10 | 20 | 60 | 60 | 20 | 20 | 100 “
Zoology 30 10 - 40 30 10 20 60 60 20 20 100
Botany & Zoology (Total) 60 |20 | - 80 | 60 | 20 40 | 120 | 120 | 40 | 40 | 200 36 60
Mathematics (S) 80 20 - 100 80 20 - 100 160 40 - 200 48 60
Mathematics (S) 60 | 20| -~ | 8 | 60 | 20 40 | 120 | 120 | 40 | 40 | 200 36 60
History 80 20 - 100 80 20 - 100 160 40 - 200 48 60
Economics 80 20 - 100 80 20 - 100 160 40 - 200 48 60
Political Science 80 20 - 100 80 20 - 100 160 40 . 200 48 60
Sociology 80 20 - 100 80 20 - 100 160 40 - 200 48 60
Gandhian Studies 60 20 - 80 60 20 40 120 120 40 40 200 36 60
Philosophy 80 20 - 100 80 20 - 100 160 40 . 200 48 60
Social Work 60 20 - 80 60 20 40 120 120 40 40 200 36 60
Part Il Languages 80 20 - 100 80 20 - 100 160 40 . 200 48 60
Sanskrit Sahitya 80 20 - 100 80 20 - 100 160 40 - 200 48 60
Sanskrit Sasthra 80 20 - 100 80 20 - 100 160 40 - 200 48 60
Islamic History & Culture 80 20 - 100 80 20 - 100 160 40 . 200 48 60
Psychology 60 20 - 80 60 20 40 120 120 40 40 200 36 60
Communicative English 60 20 - 80 60 20 40 120 120 40 40 200 36 60
Journalism 60 | 20 | - 80 | 60 | 20 40 | 120 | 120 | 40 | 40 | 200 36 60
English Literature 80 20 - 100 80 20 - 100 160 40 - 200 48 60
Anthropology 80 | 20| - | 100 | 80 | 20 - 100 | 160 | 40 ~ | 200 48 60
Computer Application (H) 60 20 - 80 60 20 40 120 120 40 40 200 36 60
Geography 60 20 - 80 60 20 40 120 120 40 40 200 36 60
Music 40 20 - 60 40 20 80 140 80 40 80 200 24 60
Statistics 60 20 - 80 60 20 40 120 120 40 40 200 36 60
Business Studies 80 20 - 100 80 20 - 100 160 40 - 200 48 60
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Accountancy with AFS go | 20| ~ | 100 | 80 | 20 ~ | 100 | 160 | 40 | - | 200 48 60
ﬁgggﬂztﬁ]ngcy with Computer | gy | 5o | 8o | 60 | 20 40 | 120 | 120 | 40 | 40 | 200 36 60
Mathematics (c) go | 20| ~ | 100 | 80 | 20 ~ | 100 | 160 | 40 200 48 60
Mathematics(c ) 60 20| ~ | s | 60 | 20 40 | 120 | 120 | 40 | 40 | 200 36 60
Computer Application(c) 60 | 20| ~ | s | 60 | 20 40 | 120 | 120 | 40 | 40 | 200 36 60

TE - Terminal Evaluation ; CE — Continuous Evaluation ; PE — Practical Evaluation. For subjects except Music, no separate minimum for CE & PE. No separate minimum for TE in Botany or
Zoology. Separate minimum for Biology is 36 scores. For Music separate minimum of 24 score required for PE.

APPENDIX — 6
DISTRIBUTION OF SCORES FOR HIGHER SECONDARY EXAMINATION, MARCH, 2025 — (COMBINED LIST)
FIRST YEAR SECOND YEAR
Item CE | TE |[TOTAL | TIME | CE | PE | TE | Total | e
Subjects without "
Practicals 20 80 100 | 2%hours | 20 - 80 100 2% hrs
For Music 20 40 60 1%hours | 20 80 40 140 1%hrs
Biology 20 60 80 2 hours 20 40 60 120 2 hrs
For other Subjects
with Practicals 20 60 80 2 hours 20 40 60 120 2 hrs
APPENDIX- 7

NINE POINT GRADING (FIRST & SECOND YEAR HIGHER SECONDARY EXAMINATION, MARCH, 2025)
(Combined scores obtained by a candidate in the First & Second Year Higher Secondary Examinations taken together)

Grade Grade Range
A+ Total Score 180 -200
A Total Score 160 - 179
B+ Total Score 140 - 159
B Total Score 120 - 139
C+ Total Score 100- 119 with TE Score greater than or equal to 30% of TE Maximum
C Total Score 80 - 99 with TE Score greater than or equal to 30% of TE Maximum
D+ Total Score 60 - 79 with TE Score greater than or equal to 30% of TE Maximum
D Total Score 40 - 59 or TE Score less than 30% of TE Maximum
E Total Score below - 40

e  For Music, 30% each of the maximum score of PE & TE is necessary for D+ Grade or above.

e  There will be no separate minimum for CE and PE whereas a minimum of 48 scores for subjects without practicals and
36 scores for subjects with practicals for TE is compulsory.

e To become eligible for higher studies a candidate should attain D+ Grade in all subjects.

e For securing D+ grade for Biology separate minimum for Botany or Zoology is not necessary.

e The combined scores obtained by a candidate in the First & Second Year Higher Secondary Examinations
taken together and grades there upon will determine the eligibility of the candidate for higher studies.
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APPENDIX -8

Concessions to differently abled students.

The following concessions shall be awarded to differently abled candidates, belonging to various
categories depending upon the percentage of disability and request made by them.

1.

AR

Extra time.

Grace mark for getting D+ grade.

Service of a scribe.

Service of an interpreter.

Exemption from drawing diagrams.
Exemption from attending second language.

Candidates with special needs having 40% or more disability are eligible for availing the service of scribe, as

(@)

per vide G.O. (MS) No. 11/2015/G.Edn. Dated : 14/01/2015 and G.O. (MS) No. 65/2015/G.Edn Dated :

06/03/2015.

Physically challenged candidates will be given 10 minutes grace time per hour of examination,
according to the gravity of the handicap/disorder, if the following conditions are satisfied.

i)  Application for concession should be submitted in the prescribed format supported by
medical certificate issued by a Medical Board, which include a specialist in physical medicine
and rehabilitation or orthopaedics.

i) Physically challenged candidates who are unable to write with their hands will be provided
with the services of a scribe and extra time of 15 minutes per hour, if the Medical Board
specifically states that the candidate is unable to write on his own. In the medical certificate
from the medical board it should be clearly stated that the candidate examined deserves extra
time and service of scribe.

iii) Physically challenged candidates who cannot move their hand freely will be exempted from
drawing diagrams and geometrical figures, provided, it is so certified by the Medical Board in
the medical certificate. Marks for diagrams will be given proportionately based on the marks
secured by them.

iv) Mentally challenged candidates and candidates having neurological disorders shall be given
25% marks secured by them, additionally on producing medical certificate from medical
board that includes a psychiatrist in the case of mentally retarded candidates and a neurologist
in the case of candidates with neurological disorders.

v) For candidates having physical or orthopaedic handicap plus visual or hearing problems,
mental retardation etc the respective specialist must be present in the medical board, which
certifies the handicap.

vi) Applications for the above concessions should reach the concerned Regional Deputy Director,
Higher Secondary Education before the last date prescribed for the same. Original medical
certificate from the medical board and attested photocopy of the same must be submitted
along with the application. Original medical certificate will be returned after verification, to
the candidate. The application of the Gulf and Lakshadweep candidates should be forwarded
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to the Regional Deputy Director, Thiruvananthapuram. The application of the Mahe
candidates should be forwarded to the Regional Deputy Director, Kannur. The application for
special cases should also be forwarded to the concerned RDD Office.

(b) Hearing impaired Candidates will be exempted from appearing for the Second language and will
be given 25% of marks secured by them additionally for getting D+ grade subject to producing a
medical certificate in original from a medical board comprising an ENT specialist. An attested
copy of the medical certificate should also be attached with the application.

(c) Visually impaired candidates are eligible for extra time/service of a scribe as detailed below.

i) Candidates with visual disability of 100% will be exempted from drawing diagram. They shall be
given scores as per G.0.(Ms) No. 106/2019/G.Edn. dated: 02/08/2019.
i) Candidates with visual disability of 20% to 39% will be given 10 minutes extra time per hour of
examination.
Candidates with visual disability of 40% — 49% will be given extra time of 10 minutes for every
one hour of examination and the service of a scribe.
Candidates with visual disability of 50% and above will be given extra time of 15 minutes for
every one hour of examination and the service of a scribe.
Medical certificate in original from the head of the department of Ophthalmology or from a person
not below the rank of an associate professor of Ophthalmology of a medical college in the state or
from the district ophthalmic surgeon, detailing the visual handicap should be enclosed along with
the application. An attested photocopy of the medical certificate should also be attached with the
application. Candidates with visual disability upto 19% will be treated as normal.

i. The service of an interpreter can be availed in the case of hearing impaired / mentally
challenged candidates. The service of Resource teachers (coming under IEDC, General
Education Department) can be availed for the purpose. In the absence of the above, the service
of an Invigilator posted to the school can be utilized. Visually impaired candidates will be
allowed to use recognition facility and IED candidates will be provided opportunity to use
Computer / Laptop provided they submit request in the prescribed application form and obtain
order regarding the same.

ii. Applications for concession, in the prescribed format provided in Appendix — 27 should be
submitted before the last date prescribed for the same to the concerned Regional Deputy
Director, Higher Secondary Education. Educational qualification of the scribe whose service is
hired in all the above cases should be below Plus Two level, ie, the scribe should not have
passed Higher Secondary or equivalent examinations. In the absence of the service of such
candidates as scribes, the service of candidates who have completed Plus Two course with a
different combination of subjects than that of the applicant can be availed. The details of the
proposed scribe should be forwarded to the Regional Deputy Director, along with the
application for the services of scribe. The Principal shall appoint scribe after verifying his
identity and qualification.
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Application for concession

1. Differently abled candidates shall submit applications for concession during each year of the
course in the prescribed format (Annexure — 30) to the principal along with the original medical
certificates.

2. If the service of a scribe is required, the Principal shall identify a scribe and collect his/her details
including photograph. (Annexure -31)

3. The Principal shall upload the details of candidates eligible for concessions, along with the
scanned copy of medical certificates. He shall also upload the details, including photographs of
the scribes, if any.

4. The concerned RDD shall verify the applications and issue necessary orders on the same. The
principals shall keep such orders, along with identification certificates, if any, under safe custody
and produce the same on demand by the authorised officials posted by the Secretary.

5. Differently abled candidates, who are granted the services of scribes or interpreters shall be
accommodated in separate rooms.

6. The answer scripts of the differently-abled candidates, who have been granted drawing
exemption concession shall be super scribed in red ink with:

a) the number and date of the order sanctioning the concession.

b)the nature of the concession granted ( drawing exemption)
CONCESSION TO LEARNING DISABLE CANDIDATES (G.O (MS) No. 03/2016/G.Edn Dated : 01/01/2016).

Dyslexia - 10 Minutes Grace time per hour of the examination and the service of interpreter if
required.

Dysgraphia - 10 Minutes Grace time per hour of the examination and the service of scribe.

Dyscalculia — 10 Minutes Grace time per hour of the examination and service of interpreter for the
subjects Mathematics only.

The Principals of the Higher Secondary Schools shall ensure that differently abled/mentally
challenged candidate are not admitted to batches with subject combination involving Practicals,
which the student concerned are unable to cope with due to her/his disability.

The Chief Superintendent should write the order number granting concessions and also the nature of concession
granted clearly on top of the answer scripts and such answer scripts shall be forwarded to the valuation camps in

separate CV covers with the inscription “Answer Script of ..........cviit i rwn.. (nature of handicap)
candidate, Order NOOu. ttittiieettttetreeteeenentecesnnattcennnsstetnaasasteesnnastcannnssseannnses nature
O CONCESSION. 1 eeitieieinreieteeenrnrerereesnsasesessssacnsnsssssnsesessssssssnsesosns (25% grace mark,

exemptionfromdrawingetc.)
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APPENDIX -09

INSTRUCTIONS TO THE CANDIDATES APPEARING FOR THE HIGHER

Vi.

Vii.

viii.

Xi.

SECONDARY EXAMINATION

Candidates shall take their seats in the examination hall at the first bell.

Candidates presenting themselves more than half an hour after the commencement of
examination shall not be admitted.

Candidates who are suffering from infectious diseases of any kind shall stay away from the
examination.

Candidates shall carry the admission tickets with them to the examination hall, on all days
of terminal and practical evaluation.

Candidates shall bring all necessary materials such as a pen, pencil, drawing instruments,
nonprogrammable calculator and transparent water bottles to the examination hall.
Candidates shall not communicate with each other or with any person outside the
examination hall or exchange materials including answer sheets in the examination hall.
They shall not carry any material that could help in malpractice to the examination hall.
Candidates shall write their register numbers and other details on the facing sheet of the
answer script in the space provided. They are prevented from writing their register numbers
or putting any other identifying mark on any other part of the answer script. They are also
prevented from writing any matter on the question paper and admission ticket other than the
details asked for.

Candidates are not permitted to bring Clark’s table or any other data table to the
examination hall. All required data shall be provided in the question paper itself.

Candidates shall attend the part I, Il and Ill language examinations in the languages
concerned or as per instructions contained in the question paper. While attending the
examinations in all other subjects the candidates are permitted to use any of the following
languages - English, Malayalam, Tamil and Kannada. However, candidates shall not use
more than two languages in any one answer script. Of the two languages used in an answer
script, one shall be English.

Candidates shall not be permitted to leave the examination hall 30 minutes before the
completion of the examination. Once a candidate leaves the examination hall, he shall not
be permitted to re-enter the hall.

Candidates shall leave the hall only after handing over the answer scripts to the invigilators.
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APPENDIX -10

Packing and despatching of answer scripts

1.

10.

11.

The Chief Superintendent/Deputy Chief Superintendent shall receive the answer scripts from the
invigilators and check the same for any irregularities. He shall ensure that the answer scripts
collected conform to the attendance statement for the day.
The answer scripts received from all the invigilators shall be arranged year-wise, subject wise and
register number wise.
The answer script of each subject shall then be packed into the respective CV covers at the rate of
15 answer scripts per cover. In the case of Botany, Zoology and Music, the number of answer
scripts in a CV cover shall be 22. While inserting answer scripts into CV covers, care shall be
taken to see that the register numbers of the answer scripts inside the CV cover tally with that on
the CV cover label.
The answer scripts of the differently-abled candidates, who have been granted drawing
exemption concession shall be super scribed in red ink with:

b) the number and date of the order sanctioning the concession.

c) the nature of the concession granted ( drawing exemption).
The above superscriptions shall be made on the facing sheet of the answer scripts and also on the
separate CV covers containing such answer scripts. The Chief Superintendent shall sign both on
the answer script as well as on the CV cover. The separate CV cover containing the answer
scripts shall be placed in the main CV cover to which the register number of the script belongs as
per the label.
Each CV cover shall be tied crosswise with a twain and sealed with wax at the knot.
The CV covers of each subject shall be placed one above the other in the order of register
numbers and wrapped in packing paper. It shall then be tied securely with a strong thread. The
packing slip (Annexure-20) of each subject shall be placed (not pasted) on the packet concerned.
The packet so prepared shall be placed in cloth covers. It shall be stitched securely and sealed
along the stitches using the metal seals of both the Chief Superintendent and Deputy Chief
Superintendent. More than one bundle shall be prepared wherever necessary, depending upon the
number of CV covers. In such cases, the number of each bundle shall be inscribed on the top as
1/2, 2/2 if there are two bundles and 1/3, 2/3, 3/3, if there are 3 bundles and so on according to
the total number of bundles.
The address with the correct PIN code of the CV camp to which answer scripts are to be
dispatched as instructed by the Secretary shall be written legibly on the bundle. The address
written on the bundles shall be checked and rechecked by the Chief Superintendent and Deputy
Chief Superintendent before dispatching the same to the CV camp concerned as registered parcel.
All answer script bundles shall be despatched to the CV camps on the same day of the
examination itself. If the answer script bundles of the examinations conducted in the afternoon
session could not be despatched on the same day itself due to very unavoidable reasons, the same
shall be despatched the next day morning itself.
Despatching answer script bundles to the wrong CV camps and retaining answer script bundles in
the examination centre beyond the stipulated time shall invite disciplinary action.
The Chief Superintendent shall maintain a dispatch register as per annexure 17 of HSE Manual
2022.
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APPENDIX -11

THE RATE OF REMUNERATION FOR THE CONDUCT OF THEORY AND PRACTICAL

>

w Np PO

W o > w0 DN

EXAMINATION MARCH 2025

CONDUCT OF THEORY EXAMINATION:

Chief Superintendent

Deputy Chief Superintendent

Assistant Superintendent

Clerk

Peon

PRELIMINARY ARRANGEMENTS

Seating Arrangements
Head load charges (including packing)
Telephone Charges

For Hall ticket generating
Postage

Rs. 84.50 per day
Rs. 65.00 —do —
Rs. 52.00-do-

Rs. 39.00-do-

Rs. 29.9-do-

Rs. 26/- for every 40 candidates or part
thereof.

Rs. 10.4/- for every 200 answer books
or part thereof

Actual amount on the strength of bills
Rs. 2.6/- per candidate

Actual amount on the strength of

receipt/vouchers

The Practical Examiners should claim the postage expenses from their parent institutions for the
duties in Government and Aided schools. For Un-Aided schools, they should claim postage
expenses from the concerned institutions. Towards the claims they should submit the original
postal receipts.

Watchman allowance (From the date of receipt of Question Paper

to the previous day before the last day of examination) 1 DA per day
(GO(RT)NO5406/2010/GEDNDated
01/12/2010)

Stationery Rs. 2.6/- per candidate

CONDUCT OF PRACTICAL EXAMINATION

Chief Superintendent Rs. 32.5 per day
Clerk : Rs. 19.5 per day
Lab Attender Rs. 32.5 per batch

(Candidates consisting of 20 numbers shall be treated as one batch & part thereof shall be
treated as a batch if the number of candidates is above four ie; 25%0f 20)

PRACTICAL EXAMINATIONS IN THREE HOUR SUBJECTS:

External Examiner (prescribing the work, conducting the practical, supervising and judging the
merit of candidates) Rs. 65 per batch

External Examiner (preparing for the examination) : 52 Paise per candidate registered
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c. External Examiner (Valuing Lab Records) : Rs. 1.30 per candidate
d. Internal Examiner : Rs. 39/- per batch
E.PRACTICAL EXAMINATION IN BOTANY AND ZOOLOGY (2 HOURS):

a. External Examiner (prescribing the work, conductlng the practical, supervising and judging the

merit of candidates) : Rs. 32.50 per batch
b. External Examiner (preparing for the examination) :  Paise 26 per candidate registered
c. External Examiner (Valuing Lab Records) : Rs. 1.30 per candidate
d. Internal Examiner : Rs. 31.20 per batch

F.COST OF MATERIALS FOR PRACTICAL EXAMINATIONS

1. Physics / Botany : Rs. 1.63 per candidate
2. Chemistry : Rs. 3.90/- per candidate
3. Zoology : Rs. 3.25 per candidate
4. Geography . Rs. 1.17 per candidate

G. TAFOR INVIGILATORS AND EXTERNAL EXAMINERS:

Up to 8 KMs : NoTA
Above 8 KMs and Up to 32 KMs . Y% DA
Above 32 KMs with in the Districts : 1DA

Inter District TA . Asper Rules

The practical examiners can claim TA for attending the district wise meeting from the contingent
expenses for their schools as above.

up to 8 KMs : NoTA
Above 8 KMs and up to 32 KMs . Y% DA
Above 32 KMs with in the Districts : 1DA

Mode of seating arrangement for theory examinations
Std: XI & XII candidates together . One Invigilator for 30 candidates
Std: XII candidates only . One Invigilator for 20 candidates
Std: XI candidates only : One Invigilator for 20 candidates.
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APPENDIX -12
CV CAMP TA/DA/REMUNERATION & CONTINGENT EXPENDITURES
|. TA/IDA/REMUNERATION TO EXAMINERS

1. TRAVELLING ALLOWANCE
(Shortest route from the place of duty to the station is to be preferred while claiming TA)

Upto 8 Kilometers : No TA
Above 8 Kilometers upto 32 Kilometers : Y% DA
Above 32 Kilometers : 1 DA

DA : Existing rate prescribed on the basis of basic pay
REMUNERATION

For valuation of Answerscripts : Rs. 8/- per script
(Other than Botany and Zoology)
For Botany and Zoology : Rs. 6/-script
For Scrutiny : Rs. 10.4 for every 25 scripts
1. DA/REMUNERATION TO CAMP OFFICIALS
DA : From the first day of Examination to the last day of valuation +3
continuous days
Remuneration : (For the working days in between the first day of Examination to the
last day of valuation + 3 continuous days)
Camp Co-ordinator Rs. 117/day
Camp Officer : Rs. 110.50/day
Deputy Camp Officer : Rs. 104/day
Tabulation Officer Rs. 104/day
Script coding Officer Rs. 104/day
Camp Assistant : Rs. 65/day
ALLOWANCES
Casual worker : Remuneration based on the Govt. rate from time to time for actual no.of
valuation days
Night Watchman . 1 DA per day from the day of arrival of answerscripts in the camp to the last

day of valuation.
CONTINGENCY (SUPPORTED BY PROPER VOUCHERS)

Upto 50,000/- scripts — 25 paise per script, then

20 paise per script for the next 50,000 and then

15 paise per script for the balance.
CONTINGENCY FOR ONLINE TABULATION

Rs. 400/- per computer (for formatting/software installation) The number of computer required for

tabulation and the number of computers needed formatting should be got certified by the concerned

RDD. Voucher for the expense from approved computer hardware firms should also be kept.

Rs. 20/- per computer (electricity charges). For additional expenses of electricity, on
production of electricity bill.

NB :- Any additional expenses towards water supply, Use of Generator, making additional
infrastructure facilities etc. shall be got authenticated by concerned RDD.
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APPENDIX - 13
CENTRALISED VALUATION CAMP - INSTRUCTIONS

The following officials shall be posted to CV camps. The officials posted to CV camps may vary
depending upon SV, DV &RV camps.

1. Camp Coordinator.

Camp Officer.

Deputy Camp Officer.

Camp Assistant. (for SV & DV camps)
Script Coding Officer. (DV camps only)
Tabulation Officer. (for SV &DV camps)
Casual Worker.

Night Watchman. (for SV & DV camps)

a. Camp coordinator

The Camp Coordinator shall be the Principal of the school or a HSST/HSST(Jr.) of the school
appointed by the Secretary.

I. Duties of camp coordinator

The camp coordinator shall

N~ LN

1. supervise and control the functioning of the camp.
2. maintain discipline and decorum in the camp.
3. take decision on all matters connected with the camp. His decisions shall be final subject to
ratification by the Secretary.
4. prevent the entry to the camp of any person not related with the activities in the camp.
not permit any activity other than valuation to be held in the camp.
6. be the custodian of strong room. He/She, along with the Camp Officer, shall ensure the safety of
the answer scripts.
7. maintain the attendance of camp officials.
8. prepare a separate room with sufficient number of computers having internet connectivity for the
tabulation of scores. Entry to this room shall be restricted to camp officials only.
9. create online user accounts for various activities taking place in the camp and assign the same to
the officers concerned.
10. ensure that the various activities in the camp are progressing as per schedule and take appropriate
steps with the consent of the Secretary for keeping the schedule.
11. after the completion of tabulation, submit the completion report generated by the Tabulation
Officer to the Secretary.
12. assign a range of code numbers to each subject allotted to the DV and RV camps.
13. maintain strict financial discipline in expenses and make payments only as per rules.
14. disburse remuneration, TA, DA and duty certificates to examiners as per rules.
15. maintain proper bills and vouchers of expenditure incurred and surrender the balance amount, if
any, immediately after the closing of the camp.
16. submit the expenditure statement to the Secretary after the closing of the camp.

o
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17.

settle the accounts related to the fund drawn for the conduct of the camp.

b. Camp Officer

Camp Officer shall be a HSST/ HSST(Jr.) appointed by the Secretary.
I. Duties of Camp Officer

The Camp Officer shall

1. render all assistance to the Camp Coordinator for the smooth conduct of the camp.

2. ensure the safety of answer scripts.

3. receive the answer scripts from the examination centres.

4. maintain a stock register of answer scripts received in the camp.

5. distribute the answer scripts for valuation to the Chief Examiners of each batch after getting their
signature in the issue register maintained by him.

6. collect the answer scripts and mark lists after each session of valuation.

7. ensure that all the scripts issued for valuation are returned after each session.

8. verify that the entries in the mark lists are proper and are authenticated by the chief and assistant
examiners.

9. ensure that the entries on CV covers are complete and authenticated by the chief and assistant
examiners.

10. hand over the mark lists collected to the Tabulation Officer after each session.

11. hand over the answer scripts of double valuation subjects received in DV camps to the coding
team under proper receipt. The coded answer scripts shall be received back and distributed to the
Chief Examiners of batches constituted for valuation.

12. make arrangements for scrutiny of answer scripts in RV camps. The report of scrutiny shall be
sent to the Secretary.

13. Prepare answer scripts for revaluation in RV camps.

c. Deputy Camp Officer

Deputy camp officer shall be a HSST/HSST(Jr.) posted by the Secretary. There shall be one deputy
camp officer posted to every SV and DV camps. In RV camps there shall be two deputy camp officers.

I. Duties of deputy camp officer
The Deputy Camp Officer shall

1.

ok wn
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assist the Camp Officer in all activities connected with the camp and act as Camp Officer in his
absence.

undertake data entry related to script intake, script distribution etc.

collect attendance registers from the valuation halls, verify and upload the same as instructed.
generate claims for remuneration, TA and DA of examiners and officials

prepare final statement of expenditure incurred for valuation in the camp.

arrange the valued answer scripts subject wise and LOT number wise and retrieve the same on
demand by the Secretary in future.

undertake the entry of code numbers and tabulation of scores in RV camps.

identify and retrieve the scripts requiring second/ third valuation in RV camps.
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d. Camp Assistant

The Camp Assistant shall be a staff of the school. He/She shall work under the immediate control of
the Camp Officer and attend to all duties assigned to him/her by the Camp Coordinator/Camp Officer
including errand duty.

NB: In SV and DV camps, the duties of the Camp Coordinator, Camp Officer, Deputy Camp Officer

and Camp Assistant shall commence from the first day of terminal evaluation and end three days
after the completion of valuation. In RV camps, their duty shall begin three days before the
commencement of revaluation and end on the next day after the completion of revaluation.

e. Tabulation Officer

There shall be Tabulation Officers in every SV and DV camps for the tabulation of scores. The
senior among the two Tabulation Officers shall supervise and coordinate all works relating to
tabulation.

1.

2.

The Tabulation Officer shall be a teacher or any other staff of the school well versed in using
computers

Two Tabulation Officers shall be posted to every single valuation and double valuation camps.
This is done in order to facilitate the double entry of each score by two different Tabulation
Officers.

They shall be on duty from the second day of the commencement of valuation to the end of
tabulation. Each officer shall tabulate 1800 scores per day. If for any reason, the camp gets
extended without sufficient number of scores being provided each day for tabulation to be
conducted by two tabulation officers, the camp coordinator shall give them a break from camp
duty.

The Camp Coordinator shall post additional Tabulation Officers, with the permission of the
Secretary, if it is seen that the tabulation cannot be completed simultaneously with valuation by
the two Tabulation Officers posted to that camp, with each officer tabulating 1800 scores per day.

I. Duties of Tabulation Officer
The tabulation officer shall

1.
2.
3.

© N G

10.

collect mark lists from the Camp Officer after each valuation session.

arrange the mark lists into bundles and enter the same in the register maintained for that purpose.
carry out the entry of scores with utmost care ensuring that the scores are entered against the
correct register/code numbers.

make relevant entries in the mark list tabulated by him.

ensure that the first and second entry of scores of the same register numbers are not done by him.
maintain strict confidentiality of the work assigned to him.

abstain from all activities that can hinder the process of tabulation.

report the problems, if any, in the entry of scores to the Camp Coordinator and get the same
rectified immediately.

keep the mark lists under safe custody and handover the same to the Camp Coordinator when the
tabulation is over.

generate the completion report and hand over the same to the Camp Coordinator for submitting to
the Secretary.
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f. Script Coding Officer

There shall be script coding officers in the DV camps to attend the coding of answer scripts of
subjects with double valuation.

1. The Script Coding Officer shall be a teacher or other staff of the higher secondary section with
good knowledge in the use of computers and fairly good speed in typing.

2. There shall be two Script Coding Officers in every DV camp. The senior among the two Script
Coding Officers shall supervise and coordinate the coding process.

3. Their duty shall commence from the date on which the answer scripts of DV subjects reach the
camp and end along with the completion of the first valuation of DV scripts.

4. The code entry shall follow the double entry system wherein the code number assigned to each
answer script is entered twice by two different coding officers.

5. The Camp Coordinator shall post additional Script Coding Officers in the camp, if necessary,
with the concurrence of the Secretary so as to complete the coding process along with the first
valuation of answer scripts taking place in the DV camp. However, the total number of duty days
that can be assigned to Script Coding Officers in a camp shall be limited to the total number of
DV answer scripts received in the camp divided by 350.

I. Duties of Script Coding Officer
The Script Coding Officer shall

1. be responsible for all activities relating to the allotting of code numbers to answer scripts
including its accuracy and confidentiality.

2. collect the answer scripts for code numbering from the Camp Officer under proper receipt and

assign code number ranges to each bundle so received.

affix code numbers at all the assigned places in each answer script.

4. detach the portion of the facing sheet of bar-coded answer script bearing the register number and
code number.

5. place the coded answer scripts of each subject in fresh CV covers, prepared for the purpose, @ 20
per cover and hand over the same to the Camp Officer.

6. execute the code entry with utmost care.

7. keep under safe custody the detached portion of the facing sheets of bar-coded answer scripts
bearing the register number and code number, after arranging them in the ascending order of code
numbers. All such detached portion shall be handed over to the Camp Coordinator under proper
receipt on completion of the whole coding process in the camp.

w

g. Casual Worker

A Casual Worker shall be posted for cleaning the classrooms, toilets, and the premises. His/her
service shall be restricted to the actual days of valuation and remunerated at the rate fixed from time to
time.
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h. Night Watchman

If the police watch is not provided in the camp, a night watchman shall be assigned duty from the
day of arrival of answer script in the camp to the penultimate day of valuation.

Vi.

Vii.
Viii.

)

The provision provided as links under “Camp Activities” menu option in iExaM Portal,

www.dhsems.kerala.gov.in should invariably be used in the camp for script distribution,
payments, attendance certificate etc.
All details should be uploaded through iExaM two weeks on completion of the camp (Click
‘Make Upload File’ in ‘Basic Settings’)
Time schedule should be strictly maintained in the camp

The mark sheets should be sent on the same day of valuation in the concerned tabulation centre
which will be intimated later.

The Camp Co-ordinator should verify the Basic pay of the examiners and the distance to the
camp from their parent school. Camp Co-ordinator will be responsible for any excess payments
found later.
Camp expenses should be grouped under the following categories

(1) TA /DA /Remuneration to Camp Staff & Examiners

(2) TA/ DA /Remuneration to Examiners engaged in Scheme finalization.

(3) TA / DA / Vehicle fare relating to shifting of answer scripts and collection of cash from

other CV camps, if needed.

(4) Allowance to a night watchman.

(5) Allowance to a sweeper.
Postage: Actual amount on the strength of receipts/vouchers
Contingent expenses : Expenses which may be included under contingencies are as follows:

Telephone

Water Charges

Electricity Charges including hiring of fans/tube lights/generator etc.
Arrangement of storage room before & after valuation

Sanitation expenses

Stationery & Paper Charges

Catridge

Photostat

Audio System Charges

Projector Charges

Loading & Unloading Charges

Transportation Charges to despatch marksheets

Room Arrangement

Miscellaneous, if any.

The proper vouchers for the above said expenditures should be kept in the camp for further
verification and audit. Each and every voucher or bill should be admitted and passed for payment by
the camp co-ordinator. The camp co-ordinator will solely be responsible for fraud and fake bills or
vouchers if any, found later.

The Camp Co-ordinator should submit the bill in TR59 with a copy of ‘Summary Report’ (Software
generated) to the Directorate with in a week on completion of CV Camp. Supporting vouchers need

VVVVVVVVVVVVYY
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not be sent to the Directorate. If the vouchers are to be verified, further directions to this effect will
be issued separately. The genuineness and correctness of vouchers and invoices should be ensured by
Camp Co-ordinator. Any delay in settlement of the advance bill due to non-submission of the bill in
time will be the sole responsibility of the co-ordinator concerned.
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APPENDIX - 14

UPLOADING OF CANDIDATE DETAILS

SECOND YEAR EXAMINATION
A. REGULAR SCHOOL GOING OPEN SCHOOL CANDIDATES :-

The centre wise list of Second Year Regular candidates will be published through the web
portal www.dhsems.kerala.gov.in. All the Higher Secondary School Principals should download
the list and publish the same in the school notice board. Before publishing the list, the names of all
candidates who are not eligible to appear for the Second Year Higher Secondary Examination, March
2025, due to various reasons should be deleted. In the case of lateral entry candidates, the Principal
shall ensure that the candidates have appeared for all subjects in the First Year improvement
examination. Those candidates who are absent for any subject in the examination shall be removed
from the list.

After the last date for receiving the application form at the Examination centre, those candidates
who were not eligible/ not applied for registration shall be UNREGISTERED in the list through the
web portal (Detailed instructions in this regard shall be issued separately).

B. COMPARTMENTAL CANDIDATES :-

The list of all eligible compartmental candidates for online registration shall be made available
through the iExaM web portal and online registration shall be made by selecting those candidates who
had submitted application at the school for examination registration (Detailed instructions in this regard
shall be issued separately).

The photocopy of the application for examination registration submitted by such candidates (XI
& XII) should be forwarded to the Joint Director (Examination) immediately after the last date
prescribed for receiving the applications at the school. The registration of such candidates will be done
at the Directorate.

FIRST YEAR EXAMINATION

The centre wise list of all First Year Regular candidates admitted to the First Year Higher
Secondary course (School Going and Open School) for the academic year 2024
— 2025 will be published through the iExaM web portal, www.dhsems.kerala.gov.in.

All the Higher Secondary School Principals (Government, Aided and Un-aided) should
down load the list and publish the same in the school notice board. Before publishing the list, the
names of all candidates who are not eligible to appear for the Examination, due to various reasons
should be deleted.

Those candidates who are not eligible/ not applied for registration shall be

UNREGISTERED in the list through the web portal (Detailed instructions in this regard shall be
issued separately).
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APPENDIX - 15
UPLOADING OF EXAMINATION FEE REMITTANCE DETAILS

Centre wise Examination fee demand statement will be made available through the iExaM web
portal along with a program for uploading the examination fee remittance details. The details of the
examination Demand Collection Balance (DCB) Statement should be uploaded using this program.

APPENDIX - 16

DOWN LOADING OF ADMISSION TICKETS

Admission tickets shall be available in the departmental portal before the commencement of the
examination. The Principal of the centre shall download the same, put his signature and seal in the
allotted space and issue them to the candidates. It is his/her responsibility to verify whether the
photograph on the admission ticket tallies with that uploaded at the time of admission/registration.

The Principals shall maintain a register of admission tickets and shall issue the same to the
candidates after receiving their dated signature in the register. In case of loss of admission tickets, the
Principals shall issue a duplicate to the candidate on application superscribing the word duplicate in red
ink. The issue of a duplicate admission ticket shall be noted in the register.

APPENDIX -17
UPLOADING OF CONTINUOUS EVALUATION (CE) SCORES

1. The CE scores of each subject of the first and second year candidates shall be prepared by the
respective teachers and the same shall be published in the school notice board.

2. The candidates shall examine the scores awarded to them and submit complaints, if any, to the
Principal.

3. The Principal shall conduct an enquiry and take a decision on the complaints.

4. Candidates, not satisfied with the decision of the Principal, shall file an appeal with the RDD
concerned.

5. After the settlement of the complaints, the final CE scores shall be published on the school notice
board.

6. The Principals shall then upload the CE scores in the department portal using the option provided
by the Secretary.

7. The candidates shall be given an opportunity to verify the correctness of the scores uploaded and
each candidate shall authenticate the same with his signature.

8. Request for changing the CE scores uploaded shall not be entertained.

9. The time limit for the various processes mentioned above shall be notified by the Secretary from
time to time and it shall be strictly adhered to.
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APPENDIX - 18
UPLOADING OF APPLICATIONS FOR GRACE MARKS

Applications of candidates who are eligible for the awarding of Grace Marks uploaded and

submitted to corresponding agencies through the provision provided in iExaM web portal.

APPENDIX - 19
Condoning of shortage of attendance.

1. For regular school going candidates, a minimum of 75% attendance in the respective year is
compulsory for appearing for the first and the second year higher secondary examinations. The
attendance up to the last working day of January shall be reckoned for calculation of the
percentage of attendance.

2. Candidates who have attained 50% attendance and above but less than 75% during the first or
second year of the course shall apply for condoning the shortage of attendance in the prescribed
format through the principals concerned.

3. Candidates who have to apply for condoning the shortage of attendance, shall submit term wise
report of their attendance and reason for the absence with medical certificates to the RDD’s
concerned through the principals during the term concerned itself. The RDDs shall consider only
such cases for the approval of the request.

4. The Regional Deputy Director concerned of the General Education (Higher Secondary) is
delegated with powers to condone the shortage if the student has at least 60% of the attendance.
For the students having less than 60% of attendance, the Director is the authority to condone the
shortage on the recommendation of the RDDs concerned. However, a student with an attendance
of less than 50%, is not eligible to get the shortage condoned. Such second year candidates shall
be readmitted to the second year of the course, to recoup the shortage of attendance as per rules.

5. Candidates are eligible to condone shortage of attendance only once during the course of study,
i.e., for the first or second year.

6. The application for condoning shortage of attendance duly recommended by the principal shall be
submitted to the concerned RDD along with the following documents.

a. Original chalan for the fee remitted.

b. Medical certificate issued by a registered medical practitioner if the absence due to ill
health exceeds five days at a stretch.

c. Declaration showing the reason for each absence. The reasons shall be satisfactory and
supported by documentary evidence.

d. Certificate from the principal stating that the applications for leave were submitted in time
and the same has been granted.

e. In the case of second year students, a certificate from the principal stating that the
condoning of the shortage of attendance has not been granted to the candidate during the
first year of the course.
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Annexure - 20

GOVERNMENT OF KERALA
DIRECTORATE OF GENERAL EDUCATION (HIGHER SECONDARY)

APPLICATION FOR REGISTRATION TO THE EXAMINATIONS

1. Name and year of examination
2. Centre No & Name
3. Stream of study Higher secondary Technical higher secondary
Art higher secondary Vocational higher secondary
Equivalency
4. Group of study Science Humanities
Commerce Others
5. Category School going SCOLE Kerala
Compartmental Lateral entry
Special category Others
6. Scheme New Old
7. Name of the candidate -
8. Date of birth Affix passport
Size
hot h
9. Gender Male Female F;ttzs(:géagy
Tran"yender the principal
10. Religion and caste :
11. Community : SC ST
OEC OBC Others
12. Details of passing SSLC or Month ......... Year ............. Reg. No ..oovvviiinne.
the equivalent examination
13. Admission number/ SCOLE Kerala/ :
KSLMA registration number
14. Details of last appearance of the :Month ......... Year............. Reg. No ..oovvvivinnnnn.
higher secondary examination
15. Subjects appearing. (Specify the subjects)

Part 1
Part Il
Subject 1 Malayalam Tamil Kannada
Subject 2 Malayalam Tamil Kannada
Subject 3 Malayalam Tamil Kannada
Subject 4 Malayalam Tamil Kannada
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16. Details of previous appearance : Class: X1/ XIl

Eligible/ not
. eligible for higher Grade/
Part Subject Register Month & studies Score
number Year -
obtained
(If compartmental)
Part |
Part 11
Part 111
17. Details of examination fee remitted
If remitted in treasury If remitted in
Fee Date of remittance school office
Name of treasury | Chalan Number Receipt No.
Examination fee
Certificate fee
18. Have you been granted educational concession form SC/ST department? : Yes No
19. Inthe case of SC/ST/OEC/OBC students, state whether their present
appearance is first or second.
20. If second, state whether it is within a continuous period of two years : Yes No

DECLARATION

Certified that the details furnished above are correct
Name and signature of the candidate
Name and signature of the parent/guardian

CERTIFICATE
Certified that the details furnished by the candidate were verified with the office records and found correct.
Name and signature of the class teacher
Name and signature of the principal
Place:

Date :
(Attach copies of SSLC/equivalent certificate, private registration memo and mark sheets/certificates of previous higher

secondary examinations)
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APPENDIX - 21

GOVERNMENT OF KERALA
DIRECTORATE OF GENERAL EDUCATION (HIGHER SECONDARY)

APPLICATION FOR CONCESSIONS TO DIFFERENTLY ABLED CANDIDATE

1 Name of examination First year Second year | March ......
2. Examination centre code No.
3. Name of the examination centre
4. Name of the candidate
5. Address for communication
6. Register No. of the candidate
7. Nature and percentage of disability
8.  Nature of concessions eligible :
[Tick mark the relevant boxes] . 1. Extratime

2. Service of scribe

3. Exemption from
drawing diagrams
4. Grace mark

5. Service of Interpreter

6. Exemption from
attending second
language

i

Place:
Date : Signature of the candidate

Certificate of the Principal

Certified that the above candidate is eligible for concession applicable to differently abled candidates and the original
documents submitted by the candidate have been verified and found genuine.

Place

Date : (Office Seal) Signature of the Principal
Name
Designation

Documents attached
1. Medical Certificate from the Medical Board — Attested copy
2. Details of the scribe (if necessary)
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APPENDIX - 22

GOVERNMENT OF KERALA
DIRECTORATE OF GENERAL EDUCATION (HIGHER SECONDARY)

APPLICATION FOR CANCELLATION OF
FIRST/SECOND YEAR HIGHER SECONDARY EXAMINATION

1.  Name of examination First Second March 20...

2. Examination school code

3.  Examination centre name

4.  Register number of the candidate

5.  Name of the candidate

6. Address for Communication

7. Registered subjects Part I-English, Part 1 .............ccccccvn....
PartIII 1 .......cc....... 20
B A il

8. Reason for cancelling the Examination

registration [Attach relevant
supporting documents]

Signature of the parent / guardian

Signature of the candidate

Place:
Date :
Forwarded by
Signature of the principal
Name
Place: Designation
Date : (School seal) Address
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APPENDIX - 23

GOVERNMENT OF KERALA
DIRECTORATE OF GENERAL EDUCATION (HIGHER SECONDARY)

APPLICATION FOR DUPLICATE CERTIFICATE/SCORE SHEET

1. Name of the applicant with complete address
(in block letters) with PIN code

2. Name of parent / guardian

3. Date of Birth

4. Particulars of Examination

Name of the Examination | Register Nos. | Year & Month | Examination centre Remarks

5. Circumstances under which duplicate certificate is
applied for:
6. a. Whether the affidavit in the prescribed format attested by

designated authority attached?*

b. If the original Certificate is damaged, give details
and enclose its remnants?**

c. Whether applied for Duplicate / Triplicate

certificate before? If. Yes, give details.
7. Particulars of fees remitted.

No. & date of
Chalan

Amount remitted Name of treasury Head of account Remarks

Place:
Date : Signature of the applicant

CERTIFICATE OF THE PRINCIPAL OF THE HIGHER SECONDARY SCHOOL IN WHICH THE
CANDIDATE ATTENDED THE EXAMINATION

Certified that to the best of my knowledge and belief, the original certificate/score sheet issued to Sri/Smt
........................................................... was irrecoverably lost/damaged. I have carefully verified the particulars
furnished above, by the candidate and found the same correct. | recommend that a duplicate certificate / score sheet may be
issued to the applicant.

Principal

Name of school
Place: Address
Date : Revenue dist. :

(Office seal)

*If the original certificate/mark list is irrecoverably lost, declaration of the candidate, in Stamped Paper worth Rs.100/- (Hundred),

attested by a notary under the seal or by the Officer Commanding, in the case of Jawan or by an authorised officer of the Indian
embassy in the case of applicants in foreign countries detailing the circumstances under which it was lost should be produced.
** Affidavit not necessary in case of damaged certificates/score sheet if remnants of the damaged certificate are produce along with the
application.
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FORMAT OF THE AFFIDAVIT

follows:

| completed my higher secondary course in the Year ........................ and appeared for the

higher secondary examination ..................... (Month & Year) with register number

A certificate/score sheet was issued to me with register number ................... The same was

irrecoverably [0St Lo (Give details).

I made all my efforts to get the above certificate/score sheet. Now | am convinced that the
certificate/score sheet is irrecoverably lost. | need a duplicate copy of the certificate/score sheet. | am
swearing this affidavit for getting a duplicate of the higher secondary certificate/score sheet and submit

that I am highly needed of the duplicate of the same as early as possible.

If at any time, the lost certificate/score sheet is recovered, it will be surrendered to the

concerned authority and | shall not misuse the above certificate for any other purpose.

The above facts are true.

Dated ......oovovniiiiiii (Month & Year)

Deponent
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APPENDIX - 24
GOVERNMENT OF KERALA
DIRECTORATE OF GENERAL EDUCATION (HIGHER SECONDARY)
APPLICATION FOR MIGRATION/DUPLICATE MIGRATION CERTIFICATE
Details of fee remitted

Chalan no. Date of remittance Name of treasury Amount

1. Name of candidate (in block letters)
2. Details of the last examination attended
a. Month & Year
b. Register Number :
3. Details of the examination centre at which the
candidate was registered

a. School code
b. Name of school
4. The name of University/Institution in which
the student is studying/proposed to join

5. If applying for DUPLICATE MIGRATION
CERTIFICATE, specify the details of original.

a. Certificate Number
b. Date

[A declaration (to the effect that the certificate is irrecoverably lost and will be surrendered to the department if
found) of the student in white paper signed before a gazetted officer and attested by him shall be attached.]

6. Address to which the Migration Certificate
should be sent:

PIN code
Mobile Number

7. Ifitisto be sent to an institution directly,
give details of the candidate’s course of study

8. Signature of the candidate with date

DECLARATION BY THE PRINCIPAL

[If the application is submitted directly to the Directorate of General Education (Higher Secondary). (Not through the higher
secondary portal)]

I have no objection to issue migration certificate to the applicant. The transfer certificate No. ...... Dated ................
has been issued to the candidate, whose conduct has been satisfactory throughout. The candidate has passed/not passed the
higher secondary examination.

Place:

Date : Signature of the Principal

Applications should be submitted to the Principal of the centre at which the candidate registered for the examination. Attach copy of the
admission ticket/certificate, self addressed stamped envelope and original chalan receipt for the required fees .
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APPENDIX - 25
GOVERNMENT OF KERALA
DIRECTORATE OF GENERAL EDUCATION (HIGHER SECONDARY)

APPLICATION FOR REVALUATION OF ANSWER SCRIPTS OF HIGHER SECONDARY EXAMINATION
FIRST/SECOND YEAR .....cccccccceeeenens 20......

DETAILS OF FEE REMITTED

No. & Date of Chalan Name of treasury Amount remitted

1. Name of candidate (in block letters)
2. Register number
3. School code and name of the centre at which the

candidate wrote the examination

4. Revenue district

5. Subject[s] and paper[s] for which revaluation is required

Sl. No. Part Name of paper][s] Score
6. Whether copy of the mark list is enclosed :Yes [ INo L]
7. Whether applied for scrutiny also :Yes [ ]No ]

(Separate applications shall be given)

8. Address of the candidate to which
communications are to be sent (in block letters)
PIN code
Mobile number

Place:
Date : Signature of the candidate

(Applications shall be submitted to the concerned Principal before the last date stipulated.)
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APPENDIX - 26
GOVERNMENT OF KERALA
DIRECTORATE OF GENERAL EDUCATION (HIGHER SECONDARY)

APPLICATION FOR SCRUTINY OF VALUED ANSWER SCRIPTS OF HIGHER
SECONDARY EXAMINATION FIRST/SECOND YEAR .........c.ccoucuvenes 20......

DETAILS OF FEE REMITTED

No. & Date of Chalan Name of treasury Amount remitted

1. Name of candidate (in block letters)
2. Register number
3. School code and name of the centre at which the

candidate wrote the examination

4. Revenue district
5. Subject[s] and paper[s] for which revaluation is required

Sl. No. Part Name of paper][s] Score
6. Whether copy of the mark list is enclosed Yes [ ] No [ ]
7. Whether applied for revaluation also Yes N ] ]

(Separate applications shall be given)

8. Address of the candidate to which
communications are to be sent (in block letters)
PIN code
Mobile number

Place:
Date : Signature of the candidate

(Applications shall be submitted to the concerned Principal before the last date stipulated.)
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APPENDIX - 27
GOVERNMENT OF KERALA
DIRECTORATE OF GENERAL EDUCATION (HIGHER SECONDARY)

APPLICATION FOR PHOTOCOPY OF ANSWER SCRIPTS OF HIGHER
SECONDARY EXAMINATION FIRST/SECOND YEAR .....ccccocovcnncncnccnnenenn, 20......

DETAILS OF FEE REMITTED

No. & date of chalan Name of treasury Amount remitted

1. Name of candidate (in block letters)
2. Register number
3. School code and name of the centre at which the

candidate wrote the examination

4. Revenue district
5. Subject[s] and paper[s] for which revaluation is required

SI. No. Part Name of paper[s] Score

6. Address of the candidate to which

communications are to be sent [in block letters]

PIN code
Mobile number

Place:
Date : Signature of the candidate

(Applications shall be submitted to the concerned Principal before the last date stipulated.)
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APPENDIX — 28
VARIOUS FEE RATES RELATING TO HIGHER SECONDARY EXAMINATIONS

[As per G.0.(MS) No.173/2013/Gl.Edn. dated 20.05.2013
ITEM AMOUNT HEAD OF ACCOUNT
Second Year
1. (a) Examination Fee 200.00 “0202-01-102-97 [02] Exam Fees”
(b) Fee for Certificate including Fee for Migration Certificate 70.00 “0202-01-102-97 [03] Other Receipts”
SAY/Improvement
2. (a) Exam fee [i] Subject without Practical 150/subject “0202-01-102-97 [02] Exam Fees™
[ii] Subject with Practical 175/subject “0202-01-102-97 [02] Exam Fees”
(b) Fee for Second Year Improvement Exam including Practical 500.00 “0202-01-102-97 [02] Exam Fees”
(one subject only)
(c) Fee for Certificate 40 “0202-01-102-97 [03] Other Receipts
First Year
3. (3) Examination Fee 200.00 “0202-01-102-97 [02] Exam Fees”
(b) Fee for Certificate 40.00 “0202-01-102-97 [03] Other Receipts”
4. First Year Improvement/Supplementary Exam
(Regular Candidate) 175/subject “0202-01-102-97 [02] Exam Fees”
a. Fee 40 “0202-01-102-97 [03] Other Receipts”
b. Fee for Certificate — Improvement
5. Compartmental Candidate fees( Eirst Year
Improvement/Supplementary Exam/Second Year)
a. Fee 225/Subject “0202-01-102-97 [02] Exam Fees”
b. Fee for Certificate Rs.80/- “0202-01-102-97 [03] Other Receipts
(For two certificates)
6. Issue of Duplicate Marklist/Certificate 300.00 “0202-01-102-97 [03] Other Receipts”
7. Issue of Additional Duplicate Marklist/Certificate 400.00 “0202-01-102-97 [03] Other Receipts”
8. Fee for Duplicate Migration Certificate 200.00 “0202-01-102-97 [03] Other Receipts”
9. Any other Certificate [for specific purposes] 300.00 “0202-01-102-97 [03] Other Receipts”
10. Fee for Revaluation per paper/subject 500.00 “0202-01-102-97 [03] Other Receipts”
11. Fee for Scrutiny per paper/subject 100.00 “0202-01-102-97 [03] Other Receipts”
12. Fee for Confidential reporting of marks 200.00 “0202-01-102-97 [03] Other Receipts”
13. Fine for late submission of Application for Grace Mark 300.00 “0202-01-102-97 [03] Other Receipts”
14. Fee for getting Photocopy of the Answerscripts/Paper 300.00 “0202-01-102-97 [03] Other Receipts”
15. Fee for Condonation of shortage of attendance 50.00 “0202-01-102-97 [03] Other Receipts”
16. Fee for verification of genuineness of certificate (As per
G.0.(MS) N0.318/2013/G.Edn dated 06/12/2013) Central/State 100.00 w o
Govts, Quasi Govt. Establishments, Foreign Embassy ' 0202-01-102-97 [03] Other Receipts
Establishments are exempted from remitting the fees)
17. Admission/Registration Cancellation 150 “0202-01-102-97 [03] Other Receipts”
18. Migration Certificate 30 “0202-01-102-97 [03] Other Receipts”
19. Name correction Certificate 300 “0202-01-102-97 [03] Other Receipts”
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APPENDIX -29

GOVERNMENT OF KERALA
DIRECTORATE OF GENERAL EDUCATION (HIGHER SECONDARY)

IDENTIFICATION CERTIFICATE OF SCRIBE/INTERPRETER/RESOURCE PERSON

Ref: Order NO. ..o Dated: .......oevvvenenennn.
Affix photo of
1. Name of the examination ?ggltbzé;?ff;gf: ttir
2. Month & year of the examination Resource Person)
3. Register number of the candidate
4. Name of the candidate

(in block letters)

Class & subject combination
Code & name of the examination centre
Nature of disability

Percentage of disability

© ©®© N o o

No. and date of medical board

Certificate produced

10. Name of the scribe/interpreter/

resource person

11. Address of the scribe
12. Educational qualification/designation :

of the scribe/interpreter/resource person

13. Signature of the scribe/interpreter

Place:

Date : (School Seal) Name & signature of the Principal
(The Principal shall put his/her handwritten signature on
the photograph of the Scribe/Interpreter)

Date: Countersigned Regional Deputy Director
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APPLICATION FOR CONDONING SHORTAGE OF ATTENDANCE XI/XII

APPENDIX —30

GOVERNMENT OF KERALA
DIRECTORATE OF GENERAL EDUCATION (HIGHER SECONDARY)

1. Name and school code of the higher secondary
school with district
2. Name of the candidate as per the admission
register (in block letters) and postal address
3. Total No. of school days as on 31 January (Std. XI/XII)
4. No. of days present
5. No. of days absent
6. Percentage of attendance obtained
7. No. of days for which condoning is required
8. No of school days included in the medical certificate
(The days of absence to be condone should be inclusive
of the period of absence mentioned in the medical
certificate)
9. Details of absence, reason and whether medical certificate is enclosed or not.
Date Whether leave Whether leave Whe_ther medical
S ; ; certificate enclosed
Reason for absence | application submitted | sanctioned by the
From o L for the days of
To in time principal
absence
10. Particulars of condonation fee remitted (Head of account 0202-01-102-97-[03] other receipts.)
a. No. and date of chalan :
b. Name of treasury
c. Amount remitted
11. Signature of the student
12. Remarks of the Principal ~ (mark ‘yes’ or ‘no’)
13. Whether recommended for the condonation
14. Whether obtained not less than 50% of attendance
15. Whether the total condonation days (absented school
days) are included in the medical certificate
16. Whether condonation obtained previously

Certified that timely submission of application for leave was made and leave has been granted.

Place
Date

(School seal)
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APPENDIX —31

TELEPHONE NUMBERS

DIRECTOR . [0471] 2580522 [O]
JOINT DIRECTOR (EXAM) : [0471] 2323192 [O]
JOINT DIRECTOR [Academic] . [0471] 2580742 [O]
ADMINISTRATIVE OFFICER : [0471] 2580759 [O]
FINANCE OFFICER : [0471] 2580730 [O]
RDD THIRUVANANTHAPURAM . [0471] 2328247 [O]
RDD CHENGANOOR . [0479] 2453393 [O]
RDD KOTTAYAM . [0481] 2560578 [O]
RDD ERNAKULAM . [0484] 2343646 [O]
RDD KOZHIKODE . [0495] 2305211 [O]
RDD MALAPPURAM . [0483] 2738060 [O]
RDD KANNUR . [0497] 2700564 [O]
E Mail address(Exam) . Jdexamdhse@gmail.com
E Mail Address (Academic) :  Jdacad@gmail.com
Department Web Portal address - www.dhsekerala.gov.in
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